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THIS AGREEMENT is made and entered into this 21t day of June, 2018, to be
effective July 1, 2018, by and between the BOARD OF EDUCATION OF THE
SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT, (hereinafter referred to as the
“District”) and CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION and its
Saddleback CHAPTER #616, (hereinafter referred to as the “Association”).
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE I: RECOGNITION

A. The District confirms its recognition of the Association as the exclusive
representative for that unit of employees as recognized by the District in its
Resolution No. 55:75-76 dated May 17, 1976, and accompanying Statement of
Recognition dated May 10, 1976, executed by the Association and the District.

B. All newly-created classified jobs except those newly-created classifications
which are lawfully management, supervisory, confidential, substitute, short-term,
recreation, or otherwise excluded by law from the classified service shall be
included in the bargaining unit represented by the Association.

C. The District will use volunteers to enhance its educational program but not permit
the displacement of classified employees.

D. New Classifications
New classifications shall be of two types:

1. Those which result from the reclassification of an existing position and
which are:
a. Caused by a growth and/or expansion in responsibilities or from a
combination of parts of former positions;
b. Those which are new in composition and scope of responsibilities.
2.  Filling New Classifications
a. If classifications are created under D.l.a. above, incumbent
employees in existing classifications which are eliminated as a result
of effecting the new classifications shall be appointed to the new
position(s) provided that at least 51% of the former position is included
in the new job classification description.
b. In all other cases, newly-created classifications shall be considered
“vacant” for which employees or others may apply. The provisions of

Article IX, Section 2.0 shall then govern such applications.
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE II: RIGHTS OF THE PARTIES TO THIS AGREEMENT

A. District Rights

1.

It is understood and agreed that the District retains and reserves unto itself
all powers, rights, authorities, duties, and responsibilities conferred upon
and vested in it by the statutes of the State of California.

The rights of management not expressly limited by the clear and explicit
language of this agreement are expressly reserved to the District even
though not enumerated, and the express provisions of this Agreement
constitute the only contractual limitations upon the District’s rights. The
exercise or failure to exercise any right shall not be deemed a waiver of the
District’s right or preclude the District from exercising the right in a different

manner.

B. Association Rights

1.

The District will provide the Association without charge with bulletin board
space in an easily accessible area at each site to which classified
employees are assigned for the posting of notices of Association meetings,
elections, and other notices pertaining to Association matters.

The Association shall have the right to use without charge, District
mailboxes for communication to employees.

The Association President shall have the right to use the District email for
meeting and voting announcements.

The Association shall have the right to use District copy machines at District
cost.

The Association shall have the right of access at reasonable times to areas
in which employees work.

The Association shall have the right of review at all reasonable times any
material in the possession of the District to the extent permissible under
applicable law and to the extent such material is necessary to the

Association’s negotiation and administration of this Agreement, provided,
3
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE II: RIGHTS OF THE PARTIES TO THIS AGREEMENT

10.

however, that such material is reasonably obtainable, not confidential in

nature, and does not consist of a work product prepared for negotiations or

for contract administration.

a. The District will furnish the Association with a complete agenda for
each regular meeting of the Board of Education, excluding executive
sessions, Rodda Act sessions, and personnel items. Agendas will be
furnished as soon as possible prior to regular Board meetings.

The Association may designate a site representative at each school and/or

department of work and shall provide the District with a current list of such

representation.

Grievance Representative shall be given reasonable release time to assist

in the investigation and processing grievances, including reasonable

access to employees connected therewith and to provide Contract related
information to employees.

The Association President or designee shall receive a total release time

equivalent to sixteen (16) hours per week.

a. Additional release time up to eight (8) hours per week will be provided
to other employees selected by the Association President. The
schedule of release hours will be provided to the District on a monthly
basis, inasmuch as possible. These schedules are subject to approval
of the supervisor(s) and the Superintendent or designee.

b. Each of the above named Association representatives shall select the
method of release time, subject to approval of his/her supervisor and
Superintendent or designee.

The following formula shall apply to delegates to the Association’s

Statewide Annual Convention: for the first 150 members = 2 delegates, for

each additional 100 members or fraction thereof =1 delegate. Association

delegates shall be released from their duties, without loss of any pay, to
4
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE II: RIGHTS OF THE PARTIES TO THIS AGREEMENT

11.

12.

13.

attend such convention, provided the District is notified in writing at least
thirty (30) days in advance of the name(s) of such employees and the
expected duration of their absence. Cost of providing replacement for such
employees during their absence will be paid to the District by the
Association.

An individual member shall not use electronic District resources, including
District email and distribution lists and/or WEB sites, for the purpose of
communicating opinions or information about matters being discussed at
the bargaining table concerning wages, salaries or working conditions of the
bargaining unit. Bargaining unit members shall adhere to the District’'s
Internet Use Agreement.

The District agrees not to pursue the contracting-out of classified services
which would be in violation of the Education Code or applicable State or
Federal law.

The Association shall have access to or receive a copy of all adopted
policies of the Board of Education, Administrative Regulations, and all
SVUSD insurance plans Evidence of Coverage, and the SVUSD Plan
Document. Any changes to these documents shall be communicated to the

Association in writing within ten (10) business days.
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE Ill: ORGANIZATIONAL SECURITY

A.

The District and the Association recognize the right of employees to form, join,

and participate in legal activities of the Association.

Dues Deduction

1.

CSEA will provide an electronic list of members to the District for
authorization to commence dues deductions. The District shall deduct, in
accordance with the CSEA dues schedule, Association and Chapter dues
from the wages of all employees who are members of the Association.
Payroll deductions for membership dues shall be made on a tenthly basis.
There shall be no charge to the Association for membership dues
deductions. The amount of the membership dues to be deducted shall not
be changed more than two times during the course of the year.

Employees on authorized unpaid leaves of absence from the District will not
be required to pay dues to the Association.

The District shall refer all employee requests to revoke membership to the
CSEA Labor Relations Representative and shall obtain his/her approval on

behalf of the Association before processing any revocation requests.

Hold Harmless Provision

1.

In any case in which the provisions of this Article are contested, and it is
necessary for the District to defend a position, engage legal counsel, and
incur expenses in so doing, the Association agrees either to provide the
defense and costs for the District, and/or pay for such legal and defense
costs at the election of the Association.

The Association shall indemnify and hold the District harmless from any and
all claims arising from its compliance with this article for any claims made
by the employee for deductions made in reliance on information provided
by the employee organization to the employer to cancel or change
membership dues authorization. The employer shall be required to

promptly notify the Association of any claims made by employees relating
6
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE Ill: ORGANIZATIONAL SECURITY

to dues authorization.
3. CSEA shall have the exclusive right to decide and determine whether any
such action shall be compromised, resisted, defended, tried or appealed.
D. The provisions of this Article relating to organizational security shall become null
and void in the event of any violation of the No-strike provisions of the

Agreement.
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE IV: PAY PRACTICES

A.

Basic Salary Schedule

The salary schedule lists the established classifications. Employees shall be

compensated in accordance with the classified salary schedule (See Appendix

A).

1.

Each employee shall receive compensation at the rate established for the
classification in which he/she is employed.
New employees shall normally be placed on Step “A” of the salary range
applicable to their classification, and shall be advanced one (1) step upon
completion of his/her probationary period. Upon verification of prior
experience, the Director of Human Resources, in consultation with the
supervisor, may authorize a new employee to be placed on the salary
schedule no higher than Step “C”.
An employee beginning work prior to the sixteenth (16th) day of a month
shall consider the first (1st) day of the month his/her starting date for
purposes of determining an anniversary date; an employee beginning work
on the sixteenth (16th) day of a month or later, shall be considered to have
started work on the first (1st) day of the following month for purposes of
determining an anniversary date.

An employee shall be eligible to advance from step to step on the salary

schedule upon reaching his/her anniversary date.

a. For purposes of this section, an employee’s anniversary date shall be
the date the employee completes his/her probationary period, or, in
the case of a rehire or recall from layoff, six (6) months from the
effective date of such recall or rehire.

b. A Permanent employee who applies for and accepts a promotional
position will be placed on the salary schedule in accordance with
Section B. After the satisfactory completion of a six (6) month

probationary period in the new position, the employee shall move to
8
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the next step on the salary schedule and that date shall become his/her
new anniversary date.
5. Frequency of Compensation
Unless hindered by events beyond the District’'s control:
a. All salaried employees shall be paid twice a month on or before the
10th and 25th of each month, and
b.  All hourly employees shall be paid once a month on the 10th day of
the month. Notwithstanding the foregoing, the District will pay hourly
employees twice a month insofar as feasible and as consistent with
past practice.
B. Salary on Promotion
When an employee is promoted to a higher salary range, he/she shall be placed
at the lowest step of the new range which provides a raise of one full increment
(approximately 5%). This section does not apply to employees whose positions
have been placed at a higher range as a result of reclassification.
C. Salary on Demotion
1. District Initiated
An employee moved by the District from a classification of higher pay to a
classification of lower pay will be placed at that salary which is closest to
and below the one he/she had been receiving in the higher classification.
2. Employee Initiated
An employee moved at his/her request from a classification of higher pay to
a classification of lower pay will be placed at the salary commensurate with
his/her service with the District provided such placement does not exceed
the salary the employee had been receiving in the higher classification.
D. Salary on Temporary Assignment
The District may temporarily assign an employee to duties of a higher or lower

classification.  Such assignments must be approved by the Assistant
9
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Superintendent, Human Resources or designee. An employee temporarily

assigned to a higher classification for more than five (5) working days within a

15-calendar-day period will have his/her salary adjusted upward for the entire

period he/she is required to work in that higher classification.

E. Shift Differential Pay

1. An eight (8) hour employee whose assigned work shift commences
between 12 noon and 11 p.m., shall be paid a shift differential premium of
five percent (5%) an hour above the regular rate of pay for all hours worked.
Any employee whose work shift commences between 6 and 11 p.m., shall
be paid a shift differential premium of five percent (5%) an hour above the
regular rate of pay for all hours worked. Any employee whose assigned
work shift commences between 11 p.m. and 5 a.m. shall be paid a shift
differential of ten percent (10%) an hour above the regular rate of pay for all
hours worked. Any employee whose assigned work shift begins at 12 noon
or later may be given the option of completing his/her assigned tasks
between the hours of 6 a.m. and 5 p.m., whenever students and teachers
are on holidays.

F. Longevity Pay

Effective July 1, 1994, longevity pay shall be a salary additive of $43.90 per

month for each year of employment service beginning with the eighth (8th) year

of employment service and continuing through the twenty-fourth (24th) year of

employment service. Employees will enter into the program after completing

seven (7) years of service with the District. Those employees who have twenty-

four (24) years or less of service as of July 1, 1994, will receive a maximum

longevity stipend of $8,955.60 ($43.90 X 12 X 17). Employees presently in the

program in years six (6) or seven (7) will continue moving through the program

until the twenty-fourth (24" year of employment service ($43.90 X 12 X 19).

Those employees who have twenty-five (25) years or more of service on July 1,
10
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1994, will receive the same stipend they will be receiving on June 30, 1994.
For those employees who work less than eight (8) hours per day, longevity pay
will be on a prorated basis. Employees who do not receive an overall rating of
at least “satisfactory” on their annual performance evaluation shall not be eligible
to receive his/her latest longevity benefit increments until receipt of a subsequent
satisfactory evaluation. Any employee who does not receive an evaluation on or
before the longevity date, will receive the longevity benefit increment.
Employees in the Preschool Program shall receive the same Longevity Pay as
all other bargaining unit members.

G. First Aid Certificate Pay
Upon approval of his/her immediate supervisor in accordance with District policy,
an employee possessing a valid, current District-approved First Aid Certificate,
including current CPR Certificate, shall receive a two and one-half percent (2
1/2%) increase in his/her basic rate of pay for the period of possession so long
as said employee remains in a position approved to receive compensation for
possession of such valid certificate, and so long as such certificate remains valid.

H. Food Safety Certificate Pay
Upon approval of the Assistant Superintendent, Business Services, one
designated employee per site possessing a valid District-approved Food Safety
Certificate shall receive a one percent (1%) increase in his/her basic rate of pay
for the period of possession so long as the designated employee remains in a
position approved to receive such compensation and the certificate remains
valid.

I.  Bilingual Stipend
Upon determination of need by the District, including the request of the site
principal or division supervisor, the District may authorize a one percent (1%)
increase in an employee’s basic rate of pay for purposes of requiring skill in a

second language. The authorization of the bilingual stipend must be determined
11
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by a site principal or division supervisor for an employee.
The principal or division supervisor, who determines that bilingual skills are
essential, must submit a request for the bilingual stipend, along with a justification
statement indicating the need, to the Director of Classified Personnel. The
employee must pass the reading and writing proficiency examination in the
designated second language. Stipends for employees will become effective on
the first of the month following Board approval. No stipend will be retroactive. In
the event that two or more employees are equally qualified for the stipend and
only one stipend is available, the employee with the greatest seniority shall
receive the stipend.

J.  Specialized Health Care Stipends
1. Insulin Injections

The district shall authorize the stipends listed below for the health office

aide, office manager, or other designated employee, when a student

requires insulin injections as identified in the student’s health care plan.

a. The health office aide or employee designated by the site as the
primary employee responsible for administering insulin injections shall
receive four percent (4%) of the employee’s basic rate of pay, to be
paid monthly.

b. An additional employee designated by the site to serve in the
absence of the primary employee responsible for administering insulin
injections shall receive two percent (2%) of the employee’s basic rate
of pay, to be paid monthly.

Qualifying employees must receive proper training per state requirements

and volunteer to administer insulin injections.

2. Other Specialized Healthcare Procedures
Employees in the Instructional Assistant — Moderate/Severe classification

performing specialized healthcare procedures, including but not limited to
12
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K.

L.

suctioning and G-tube feeding and cleaning, shall receive four percent

(4%) of the employee’s basic rate of pay, to be paid monthly.

Call Back Pay

1.

1.

An employee called back to work after the end of his/her normal workday

will receive a minimum of three (3) hours compensation.

When an employee receives an after hour phone call and can support the

request via remote device (computer, phone) his allowable chargeable

overtime is the actual time worked or a minimum of thirty (30) minutes.

Professional Growth Pay

A Professional Growth Program, administered by the District Human

Resources Office, shall be maintained for the duration of this Agreement.

a.

First Tier: Full-time employees will receive an increment of $11.44
per semester unit, per month for each earned, approved unit of work
completed at an accredited university, college, or community college,
or other approved educational source up to a maximum of forty (40)
approved credited units. Units taken must improve an employee’s
present skills in their present job, allow the employee to acquire new
skills in a new job in the District to which the employee may wish to
advance, or for which the employee may be training, or be applicable
to a requirement for a degree program which the employee is pursuing.
Unit(s) of work must be verified with appropriate documentation. For
those employees who work less than eight (8) hours per day,
professional growth pay will be on a prorated basis.

(1) Effective July 1, 2019, employee of The Learning Connection
shall be eligible to enter into the Professional Growth Program
as follows:

@) Upon completion of five (5) continuous years of service

with the District.
13
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(b)  After the date of hire, credit will be given for units of work
that are directly related to the field of education or
childhood studies.

b. Second Tier: Full-time employees will receive an increment of $11.44
per semester unit, per month for each earned, approved unit of work
completed an accredited university, college, or community college, up
to a maximum of thirty-five (35) approved credited units. Units taken
must be applicable to a requirement for a Bachelors degree, Masters
degree, and/or a teaching credential. Unit(s) of work must be verified
by transcript or grade card. For those employees who work less than
eight (8) hours per day, professional growth pay will be on a prorated
basis.

(1) Effective July 1, 2019, employee of The Learning Connection
shall be eligible to receive credit for units of work completed
during employment after completion of five (5) continuous years
of service with the District.

2. Units to be taken in Tier 1 and Tier 2 must be reviewed by the supervisor
and approved by the Superintendent or Designee. The total amount of units
for both Tier 1 and Tier 2 is seventy-five (75) units. All classes taken for
professional growth must be taken outside the work day during non work
time.

3. Professional Growth Appeal Committee, consisting of five (5) classified
employees who are CSEA members in good standing from the bargaining
unit, three (3) appointed by the District and two (2) appointed by the
Association shall be formed and maintained as needed.

4. Pay for professional growth is not retroactive but credit for approved/
qualifying professional growth will be granted retroactively.

5. Effective July 1, 2019, Preschool employees are eligible to enter into the
14
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Professional Growth Program.

M. Mileage Reimbursement
An employee required by the District to use his/her own vehicle on District
business shall be reimbursed at the prevailing rate established by policy of the
District within thirty (30) days after the submission of the claim.

N. Payroll Adjustments
If any payroll adjustment is due an employee because of County or District error,
the District shall issue a supplemental check immediately after the employee
notifies the payroll department.

O. Classified Coach
Employees who coach two or more teams during a school year shall be paid a
stipend.

P. Stipends
Stipends, including certificate pay and professional growth pay, will become
effective the first month if received in Human Resources by the 16" day or the
first of the following month if received after the 16" day. No stipend will be

retroactive.

15
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A.

Hours of Employment

Working hours shall be established for all employees by the Superintendent, in

keeping with the particular needs of the department concerned.

1. The District will notify each employee of assigned work hours by August 1

of each school year. Such notice shall not constitute a guarantee of work.

Any subsequent changes in assigned work hours during the school year

shall be made as far in advance as possible. Unless an emergency

situation exists, or mutually agreed to otherwise, an employee shall be given

five (5) working days notice of temporary change in work hours

assignments.

2. The District shall provide a school year calendar for all classified employees

every year.

3. Minimum Work Day

a.

A minimum day is a day when students are not in attendance the full
day. These are regular work days for classified employees. However,
employees in food service, or instructional assistants who provide
direct services to students may be assigned alternative work on these
days. Classified employees wishing to be off on any of these days
may do so with the approval of the supervisor, by using vacation or
other authorized leave. Days designated as minimum days shall be
included in the District School Year Calendar. The publication of the
School Year Calendar for classified employees shall constitute the

notice requirement of Section A.1.

4. Modified Work Day

a.

A modified work day is a non-school day for students and they are not
in attendance. These are regular work days for classified employees.
However, employees in food service or instructional assistants who

provide direct services to students may be assigned alternative work
16
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on these days. Classified employees wishing to be off on any of these
days may do so, with the approval of the supervisor, by using vacation
or other authorized leave.
5. Recess Day
A recess day is a non-school day when neither students nor teachers are in
attendance. These are regular work days for classified employees.
Classified employees who provide direct services to students (e.g.,
instructional aides, food service workers and campus supervisors) are
expected to take vacation on these days, with approval of the supervisor.
6. Rest Period
All employees shall be granted a fifteen (15) minute rest period for each
consecutive four (4) hour period of work in accordance with a schedule
arranged by their designated administrator or supervisor. Employees
working at least two (2) but less than four (4) consecutive hours shall be
granted fifteen (15) minute rest period in accordance with a schedule
arranged by their designated administrator or supervisor. Whenever
practical, such rest period shall be at or near the mid-point of such four-hour
or two-hour period and shall not occur either at the beginning or end of such
period(s) except when conditions make it impossible to schedule the
break(s) otherwise.
a. Rest period time is not cumulative.
7. Lunch Period
All employees whose assigned work hours are six (6) hours or more shall
be entitled to an unpaid duty free lunch period of thirty (30) minutes per day.
8. Increase in Assigned Part-Time Hours
An employee who works a minimum of thirty (30) minutes per day in excess
of his/her part-time assignment for a period of twenty (20) consecutive

workdays, or more, during any fiscal year shall have his/her basic
17
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assignment changed to reflect longer hours in order to acquire fringe
benefits on a properly prorated basis for the time period during which the

employee worked the additional hours.

B. Classified Employee Work Year

1.

The number of total paid days and work days assigned to the Work Year

category calendars listed below are included in Appendix B:

Work Year Approximate Work Year
Category Work Months Calendar(s)
Category 1 9.50 8,9, 10,11, 12
Category 2 10.00 20
Category 3 10.50 30
Category 4 10.75 40
Category 5 11.00 50, 51, 52
Category 6 11.25 60
Category 7 11.50 70,71,72
Category 8 12.00 80

a. The District shall notify all Classified bargaining unit employees of their
Work Year Category and assigned number of work days for the
following year no later than June 15 of the current year.

The work days assigned to each work year category include all days the

employee is eligible for pay.

The total number of work days assigned to each Work Year Category shall

not vary from year to year except in the event the number of instructional

days in a school year is increased or decreased in accordance with a State
statute, except as stated above in B.1. In this event, the District shall
provide CSEA with a written notice of the modification and rationale. All

other changes shall be subject to the criteria specified in Sections B.1., B.4.

and B.5.

18
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4.

Work Year Category Adjustments

The District shall change the categorical work year of individual unit

positions greater than one category change, as provided in B.4.a. and B.4.b.

below, only with the agreement of the Association.

a.

Adjustments resulting in assignment of an employee to a work year
category with an increased number of work days: The District may
adjust the work year category of an employee in Category 1 through
7, as specified in Section B. above, provided the adjustment made
shall not exceed the movement of more than one (1) category in a
fiscal year, except in the case of the implementation of a year round
school program in which case the District may make an adjustment not
to exceed the movement of more than seven (7) categories in a fiscal
year.

Adjustments resulting in assignment of an employee to a work year
category with a reduced number of work days: The District may adjust
the work year category of an employee in Categories 2 through 7, as
specified in Section B. above provided the adjustment made shall not
exceed the movement of more than one (1) category in a fiscal year,
except in the case of the termination of a year round school program
in which case the District may make an adjustment not to exceed the
movement of more than six (6) categories in a fiscal year.

Upon mutual agreement between the employee and the District, an
employee may be temporarily assigned additional work days beyond
his/her regularly assigned work year category to meet the unique or
emergency operational needs of the District. An employee whose work
year is temporarily extended shall receive his/her regular rate of pay
for all additional days worked. Nothing in this provision shall preclude

the District from requiring an employee to report to duty to meet
19
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operational or emergency needs of the District as provided elsewhere
in this agreement.

In the event an employee declines a change in work year category due
to the effects of a year round school program, the District shall offer all
employees in the same classification and work year category, an
opportunity to request the assignment. If two (2) or more employees
in the same classification and work year category request the
assignment, the District shall make the assignment in accordance to
their seniority. Notwithstanding this provision and pursuant to Section
B.5.d., the District shall make the assignment provided the employee
retains his/her transfer rights for the balance of the fiscal year or for a

period not to exceed one (1) year, whichever comes first.

5. In the event the District effects a work year category adjustment pursuant

to this agreement the following criteria shall apply:

a.

Unless mutually agreed to otherwise, the District shall not normally
change an employee’s work year category during the school year.

If an employee’s work year category is changed by one category as
provided in Section B.4.a. and B.4.b., the District will notify the
employee and the Association.

An employee notified of a change in work year category that results in
a reduced work year may elect to utilize Article X1V, Layoff/Reduction
Hours.

An employee notified of a change in work year category that results in
an increased work year may transfer into a vacant position in the same
work year category, in which the employee meets the minimum

qualification requirements.

6. The District shall designate the beginning and ending dates of each work

year based on the school calendar.

20
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C. Overtime/Extra Hours

All overtime must have prior approval from the immediate supervisor, or as

authorized by the Superintendent.

1. Overtime shall be any work in excess of eight (8) hours in any working day
or over forty (40) hours in a calendar week. In the event the District
implements a modified work schedule during the Summer Recess period,
then overtime shall be defined as any work excess of forty (40) hours in a
calendar week.

2. For the purpose of computing the number of hours worked, time during
which an employee is excused from work because of holidays, sick leave,
vacation, compensatory time off, or other paid leave of absence shall be
considered as time worked by the employee.

3. The District shall offer overtime/extra hours on an equal distribution basis
insofar as possible within a job classification, work location and assignment.

4. Overtime Compensation: Payment or Compensatory Time

Employees who have performed authorized overtime work shall be
compensated at the rate of one and one half (1-1/2) times the employee’s regular rate
of pay. Such compensation shall either be paid in accordance with the normal pay
schedule or may be taken as compensatory time off. Earned compensatory time off
must be taken by the employee within ninety (90) days. In the event the employee
does not utilize accrued compensatory time during the ninety (90) day period, the
employee shall be paid in accordance with the normal pay schedule. In all cases,
compensatory time shall be taken at a time mutually convenient to the employee and
the immediate supervisor or designated administrator. No employee shall accrue

more than one hundred and twenty (120) hours of compensatory time.

21
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“Registered Domestic Partnership” means both persons have filed a Declaration of

Domestic Partnership with the Secretary of State of California pursuant to Section 298

of the Family Code and for whom that partnership is still valid.

A. Insurance Programs

1.

The District will contribute toward the cost of the PPO and HMO medical
care insurance policy premiums or programs, mental health care insurance
policy premiums or programs, dental care insurance policy premiums or
programs, vision care policy premiums or programs, and life and accidental
death and dismemberment insurance policy premiums or programs for
group plans covering eligible active employees and eligible active
dependents, subject to the employee working more than thirty (30) hours a
week and making an annual contribution for the balance of the premium
above the District contribution. (See Plan Document for complete
regulations regarding eligibility). The Board shall implement annual
employee payroll contributions for HMO and PPO medical and mental
health benefit coverages as follows:
HMO / NARROW NETWORK HMO
e $500 employee only
e $750 employee plus one dependent
e $1,000 employee plus two or more dependents
PPO
e $1,000 employee only*
e $2,250 employee plus one dependent*
e $3,350 employee plus two or more dependents*

*Effective January 1, 2017 — plus the difference between the composite

rate of the HMO and the composite rate of the PPO.
Effective January, 2020, the Board shall implement annual employee

payroll contributions for HMO and PPO medical and mental health benefit
22
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coverages as follows:

NARROW NETWORK HMO

e $0 employee only

e $0 employee plus one dependent

e $0 employee plus two or more dependents

HMO

e $500 employee only

e $750 employee plus one dependent

e $1,000 employee plus two or more dependents

EPO

e $500 employee only**

e $1,125 employee plus one dependent**

e $1,675 employee plus two or more dependents**

PPO

e $1,000 employee only*

o $2,250 employee plus one dependent*

e $3,350 employee plus two or more dependents*
*PPO - plus the difference between the composite rate of the HMO and
the composite rate of the PPO.
*EPO — plus 50% of the difference between the composite rate of the
HMO and the composite rate of the PPO.

For the 2021 benefit year, the parties will collaboratively work to modify plan

designs. Employee annual, contributions will not exceed:

NARROW NETWORK HMO

e $0 employee only

e $0 employee plus one dependent

e $0 employee plus two or more dependents

23
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HMO
e $885 employee only
e $1,328 employee plus one dependent
e $1,770 employee plus two or more dependents
EPO
e $1,790 employee only
e $2,415 employee plus one dependent
e $2,965 employee plus two or more dependents
PPO
e $3,580 employee only
e $4,830 employee plus one dependent
e $5,930 employee plus two or more dependents
Effective January 1, 2023, the District contribution to health benefits shall
be no lower than:
e $6,782 employee only
e $13,492 employee plus one dependent
e $20,342 employee plus two or more dependents
For the 2021 and 2022 benefit years, the District will make a contribution of
$750 to a qualified Health Reimbursement Account (HRA) for each eligible
employee participating in a District sponsored HMO medical plan, $1,000
to a qualified Health Reimbursement Account (HRA) for each eligible
employee participating in the District sponsored EPO medical plan and
$1,500 to a qualified Health Reimbursement Account (HRA) for each
eligible employee participating in the District sponsored PPO medical plan.
By May 1, 2021, the parties will agree upon the district contribution to be
effective January 1, 2022.

2. For purposes of this Article “dependent” shall mean an employee’s spouse

or registered domestic partner or an employee’s child or child of a registered
24
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domestic partner, including any stepchild, legally adopted child or foster
child of the employee or his/her registered domestic partner who is less than
26 years of age, is not covered for benefits as a District employee, and is
not a member on active duty with the Armed Forces.

3. Employees working twenty (20) hours per week, or more, prior to the Board
ratification of the 1998-01 Contract are eligible for participation in such
insurance programs subject to the employee making an annual contribution,
so long as they remain in a position of twenty (20) hours a week or more.

4. Employees working between twenty (20) hours a week and thirty (30) hours
a week (inclusive), (excluding hours worked as a substitute, short term,
recreation or otherwise excluded by law from the classified service)
employed on or after the ratification of the 1998-01 Contract (April 20,
1999), will be eligible for participation in an HMO medical care insurance
policy premium or program for the group plan covering eligible active
employees.

The annual contributions for the employee only will be a percentage of

premium as follows:

Hours Employee
20-24.9 hours/week 50%
25-29.9 hours/week 25%

30 hours/week-full network HMO 10%

30 hours/week-TRIO HMO 0%

Dependent coverage may be purchased by the employee. Each group plan
must be recognized and approved by the District.

5. Employees working less than twenty (20) hours per week shall not be
eligible for participation in a medical care insurance plan, mental health care
insurance plan, dental care insurance plan, vision care insurance plan or

life and accidental death and dismemberment insurance plan as approved
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by the Board and no contributions will be made by the District on behalf of

those employees.

6. Effective July 1, 2003, employees in the Preschool and The Learning
Connection Programs who work assignments of six (6) hours or more per
day shall be eligible to participate in the District's HMO medical plan.
Employees in the Preschool and The Learning Connection Programs who
work assignments of less than six (6) hours per day shall not be eligible for
participation in the District's medical plan.

7. Health Benefits for Retirees
An employee who has served the District for a period of not less than ten
(10) full-time years is eligible for benefits as a retiree in accord with the
provisions below. For the purposes of this section, full-time is defined as
six (6) hours or more per day for all 9.5 — 12.0 month employees.

a. A classified employee who has served the District in an assignment of
six (6) hours or more per day for a period of not less than ten (10) full-
time years and who has attained the age of 50, may extend coverage
for a period of eight (8) years or until age 65, whichever occurs first.

b. A classified employee who has served the District in an assignment of
six (6) hours or more per day for a period of not less than fifteen (15)
full-time years and who has attained the age of 50, may extend
coverage for a period of fifteen (15) years or until age 65, whichever
occurs first.

c. Aclassified employee who has served the District in an assignment of
six (6) hours or more per day for a period of not less than ten (10) full-
time years and who has attained the age of 55, may extend coverage
until age 65.

d. The employee may extend the entire health benefits package of

medical, mental health, dental, vision and life and accidental death and
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dismemberment benefits if the employee has received or been eligible
to receive the entire health benefits package for a period of not less
than ten (10) years.

e. An employee who does not meet the criteria outlined in provision
A.7.d. may extend only medical and mental health if the employee has
received or been eligible to receive medical and mental health benefits
for a period of not less than ten (10) years. Dependent coverage may
be purchased by the employee.

f.  Employees who retire from the District and from PERS on or after
January 1, 2003 shall make the same contributions for medical
coverage required of existing employees. In the event the retiree who
meets the criteria outlined in provision A.7.d. dies, and the spouse or
registered domestic partner and/or eligible dependents are enrolled in
the District's Health Benefits program, the health benefits (medical,
mental health, dental, and vision) will be continued for the retiree’s
spouse or registered domestic partner and eligible dependents
(pursuant to Plan Document provisions) provided he/she has attained
the age of 55 and has not attained the age of 65. In the event the
retiree who meets the criteria outlined in provision A.7.d. attains the
age of 65, the health benefits will be continued for the retiree’s spouse
or registered domestic partner provided he/she has attained the age
of 55 and has not attained the age of 65. In the event the retiree who
meets the criteria outlined in provision A.7.d. is 55 to 65 and the
retiree’s spouse or registered domestic partner is over 65, health
benefits will be continued for both the retiree and the retiree’s spouse
or registered domestic partner until the retiree reaches the age of 65.
In the event the retiree who meets the criteria outlined in provision

A.7.e. is 55 to 65 and the retiree is purchasing coverage for a spouse
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or registered domestic partner who is over 65, health benefits will be
continued for both the retiree and the retiree’s spouse or registered
domestic partner until the retiree reaches the age of 65. These
insurance benefits shall be secondary to any benefits for which the
retired employee or his/her spouse/registered domestic partner is
eligible under Medicare or MediCal.

g. After the retiree is no longer eligible for District Health Benefits, the
retiree and his/her eligible and enrolled dependents or registered
domestic partner may purchase the same health benefits he/she was
enrolled in immediately prior to loss of District Health Benefits
coverage through COBRA for a fee of 102% of the cost of benefits for
active employees, (unless the retiree is no longer eligible for COBRA
benefits). These benefits shall be secondary to any benefits for which
the retiree or dependents is eligible under Medicare or Medical.

h.  When the retiree is no longer eligible for COBRA benefits, the retiree
and his/her eligible and enrolled spouse or registered domestic partner
may purchase the same medical and/or dental benefits he/she was
enrolled in immediately prior to loss of COBRA coverage. Those who
are Medicare eligible may purchase the same medical and dental
benefits provided to regular employees for a fee of 140% of the cost of
the benefits for regular employees. These benefits shall be secondary
to Medicare. Employees who retire on or after July 1, 2004 and are
not Medicare eligible may purchase these benefits at 300% of the cost
of benefits for regular employees.

8. Disability Retirement

Employees who take disability retirement will be afforded the opportunity to

participate in the District’s Health Plan until age 65 subject to the provisions

of A.7.g. and A.7.h.
28




© 00 N oo o B~ w N P

N RN N RN N RN N NN R P R R R R R R R
0o N o oo M O N P O ©O 0O N 0o ON -, O

SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE VI: NON-SALARY BENEFITS

9. The District shall maintain in force the same insurance programs during this
agreement insofar as the carriers will allow. The District may change
insurance benefit carriers in order to provide like coverage and eligible
employees must continue to participate in the insurance programs of the

District.
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A. Holidays Designated

An employee shall be paid for the following holidays if he/she is in a paid status

on the day before and/or the day immediately following the holiday or the last day

of his/her normal working assignment before the holiday, or the first day of his/her
normal working assignment after the holiday:

Veteran’'s Day

Thanksgiving Day

Day After Thanksgiving

Christmas Eve Day

Christmas Day

New Year’'s Eve

New Year's Day

Dr. Martin Luther King, Jr. Day

Lincoln’s Birthday

Washington’s Birthday

Spring Recess Holiday

Memorial Day

*Independence Day

Labor Day

Admission Day

* Note: Employees not assigned to work during the summer recess shall not be

eligible for these holidays.

1. The particular date upon which the holiday shall be observed shall be
established by the District. The date upon which holidays shall be observed
and the day designated as Fall Recess Day shall be included in the District
School Year Calendar for classified employees.

2. Time during which an employee is excused from work because of holidays,

sick leave, vacation, compensatory time off, or other paid leave of absence
30
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shall be considered as time worked by the employee for the purpose of
determining paid status.
B. Holiday Pay
An employee required to work on a holiday shall be compensated at two and
one-half (2-1/2) times his/her regular rate of pay for all hours worked.
C. Floating Non-Work Days
Category 8 (12 month) employees paid days will be 260 including holidays and
vacation, and floating non-work days will be adjusted when the calendar is 261
or 262 days. Floating non-work days will be requested the same as vacation. If

not used, these days will not be paid out.
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A.

Vacation Eligibility

An employee who has satisfactorily completed his/her probationary period is

eligible to receive a vacation with pay.

Vacation Allowance Determination

All employees shall earn vacation allowance in proportion to the hours they work

according to the schedule attached hereto and marked Appendix “C”.

1. Vacation allowance is accrued on a fiscal year basis (July 1 — June 30) and
will be allocated at the beginning of the fiscal year.

Vacation Scheduling

Vacation is provided with the intent of giving employees an annual break from

their work routine. For that reason, the supervisor should make every effort to

allow the employee to schedule vacation so that the employee is provided with a

suitable period of contiguous vacations days.

1. All classified employees shall submit a Work Year calendar indicating their
vacation schedule for the year to their supervisor no later than the last day
of the current school year for the following fiscal year.

a. Employees whose vacation schedule is denied may request the
reasons for the denial in writing. Such written explanation shall be
given to the employee within five (5) calendar days of the receipt of the
request.

2. Vacation entitlement shall be used no later than June 30 of the current fiscal
year.

a. If an employee is unable to take his/her vacation, due to extenuating
circumstances, the employee shall submit a “Request to Carry-Over
Vacation Days” form to their supervisor. The decision to grant the
request shall be based on documentation provided by the employee,
reviewed by the supervisor and approved by the Superintendent or

designee.
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b. The maximum number of unused days of vacation to carry-over shall
not exceed twenty-two (22) days.

c. Anemployee’s total available vacation days shall not exceed forty-four
(44) days at any time.

d. Any employee whose vacation carry-over exceeds twenty-two (22)
days as of July 1 will accrue vacation at a rate of five-sixths (5/6) of a
day for each month in which the employee is in a paid status for more
than one-half (1/2) the working days in a month, providing the
employee is regularly employed five (5) days per week, seven (7) to
eight (8) hours a day. An employee in paid status for less than one-
half (1/2) the working days in a month, or who work fewer than thirty-
five (35) hours a week, will accrue vacation at the rate of 0.03846 for
each hour of paid service, not including overtime. This rate of accrual
will apply until such time as the number of vacation days falls below
twenty-two (22), at which time the employee shall return to the normal
rate of vacation accrual and accrue vacation as per Vacation Schedule
marked Appendix “C”.

3. The supervisor shall make the final decision as to when an employee may
take vacation. Vacation schedule approval shall be determined by the
supervisor based upon the employee’s request and the operational needs
of the District. The supervisor shall endeavor to approve vacation as
requested by the employee. In the event two or more employees request
the same day(s) of vacation, and both or all of these employees cannot be
on vacation at the same time due to the operational needs of the
department, and all factors being equal within a job classification, work
location and/or assignment, vacation shall be approved by length of service
within the District. Vacations shall normally be taken during non-school

days (recess days as defined in Article V), when neither students nor
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teachers are present, unless otherwise approved by the supervisor, or
during such time as the workload of the school or department permits.

When a holiday specified in Article VII falls during a scheduled vacation, the
day shall be considered a holiday and shall not be deducted from the

employee’s accrued vacation.

D. Suspension of Vacation

An employee may interrupt or terminate vacation in order to begin another type

of paid leave without a return to active service, provided the employee provides

adequate notice and relevant supporting information regarding the basis for such

interruption or termination.

E. Payment for Accrued Vacation

1.

Any unused, accrued vacation for employees in Work Year Categories 1
and 2 shall be paid out at the employee’s rate of pay in effect for said
employee’s classification at the end of each fiscal year. Employees may
request up to six and a half (6.5) days to be carried over for use in the next
fiscal year. Request to Carry-Over Vacation Days of up to six and a half
(6.5) days shall be submitted by June 1 identifying the dates the carried
over days will be utilized.

In the event of the termination of an employee, vacation allowances
accumulated will be paid in a lump sum with the last regular salary warrant.
Such payment shall be at the employee’s rate of pay in effect for said

employee’s classification at the time of his/her termination.
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A.

Promotional Opportunities

Employees within the bargaining unit making application for any vacancy for

which they meet the minimum established qualifications shall be interviewed.

Posting of Position Vacancies

Notice of all job vacancies shall be posted on the District website. The job

vacancy notice shall remain posted for a minimum of five (5) working days.

1. To allow first consideration for vacant positions to lateral transfers,
Principals/Supervisors shall review the applications for lateral transfer
submitted on the appropriate form after the position has been posted for five
(5) working days.

2. In the event that a lateral transfer is not selected to fill the vacancy, the
Principals/Supervisors will consider candidates from the general applicant
pool after the posting deadline.

3. The job vacancy notice shall include: the job title, a brief description of the
position and duties, the minimum qualifications required for the position,
number of days per week, and months per year assigned to the position,
the salary range, the deadline for filing to fill the vacancy, and procedures
for filing. Applicants shall be provided a copy of the job description upon
request.

Transfer Requests

When a new position is created or an existing position becomes vacant, any

employee in the same classification may apply for a lateral transfer.

Involuntary Transfers

1. If an employee is transferred involuntarily, the employee shall be provided
seven (7) working days notice prior to the effective date of the transfer,
unless an emergency exists, or is mutually agreed to otherwise.

2. Prior to the involuntary transfer, an employee shall have the opportunity to

meet with the supervisor to discuss specific reasons for the transfer. The
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E.

employee may have a representative present at the meeting.
Notification of Selection
If an in-district employee is not selected for a vacant position, the supervisor shall
provide the employee with the reasons for the denial at the time of notification,
or in writing within ten (10) days of request by the employee.
Notification of Placement and Reclassification
Upon initial employment and upon each change in classification thereafter, each
employee shall be furnished a copy of his/her job description, salary data, and
work location, together with duty hours and the prescribed work week. The salary
data shall include the pay period, daily, hourly, overtime, and differential rate of
compensation, whichever are applicable. One (1) copy each shall be retained
by the employee and his/her supervisor.
Staffing of New Schools
1. Care shall be given to avoid adversely impacting an existing school.
2. No employee shall be continually prohibited from transfer or promotion to
new schools.
Probation Period
All employees new to the District or promoted to another position shall serve a
six (6) months probationary period, including any employees who are rehired by
the District after an absence from employment in the District for greater than
thirty-nine (39) months. Any probationary employee may have their probation
period extended beyond six (6) months, not to exceed an additional six (6)
months, by mutual agreement of the Association and the District. The purpose
of the probationary period is to satisfy the District that the employee is capable
of performing the work satisfactorily, and a probationary employee may be
released at any time during the probationary period for unsatisfactory
performance without right to appeal under this Agreement.

1. Employee Failing to Meet Requirements of New Position
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When an employee is promoted to a new position, he/she shall serve a new

probationary period of six (6) months. If the employee fails to meet the

requirements of the new position, the employee may:

a. Transfer to any vacant position in a classification in which the
employee has seniority rights, or

b. If no vacancy is available in which the employee has seniority rights,
the employee may bump the least senior employee in any position
he/she formerly served and has seniority.

Employee Personnel File

1. The personnel file of each employee shall be maintained at the District’s
Central Administration Office. No adverse action of any kind shall be taken
against an employee based upon materials which are not in the personnel
file, unless otherwise required by law.

2. An employee shall be provided with a copy of any derogatory written
material ten (10) workdays before it is placed in the employee’s personnel
file. Every effort shall be made to hand deliver a copy of this derogatory
material by a supervisor or it shall be sent by certified mail. The employee
shall be given an opportunity during normal working hours, and without loss
of pay, to initial and date the material and shall have the opportunity to
attach a written response to the material.

3. An employee shall have the right at any reasonable time to examine
material in his/her personnel file. Reasonable release time without loss of
pay shall be granted for this purpose. All personnel files will be considered
confidential and will be available only to those having a legal or professional
right to inspect them. All written materials filed (except for those obtained
in connection with employment or which were prepared by identifiable
examination committee members, or were obtained in connection with a

promotional examination), shall be available for inspection by the employee
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involved. The District reserves the right to have a representative present
when any file is examined.

4. An employee shall have the right to authorize a representative, bearing a
signed authorization, to examine his/her personnel file and to obtain copies
of materials within the file, subject to reasonable charges for duplication.
An employee so authorizing shall hold the District harmless in the event of
misrepresentation or misuse of authorization and/or materials so obtained.

J.  Seniority

For purposes of this contract, seniority shall be determined by hire date in each

bargaining unit classification. Seniority shall exclude any service performed prior

to entering into a probationary or permanent status in the District, excluding
restricted positions as defined in Education Code Section 45108, et al.

Classification as defined in this section shall be deemed to be the title of a

classification listed in Article IV Section A of this Agreement. Classification shall

be considered to be the designated position on the salary schedule and length
of service shall be computed for all employees in that particular classification
regardless of place of assignment or length of current assignment.

K. Utilization of Substitute, Short Term, Etc. Employees

The district’s utilization of substitute, short-term, and other employees described

in Education Code Section 45103 shall conform to that Section’s terms and

conditions.

L. Representatives on School Site Councils
Whenever possible, a classified employee shall be selected to participate in
School Site Councils according to State guidelines.

M. Work Load Issues

1. Should an employee experience an increase in workload that affects the
employee’s ability to perform the assignments of the position in the time

allotted, the employee and the immediate supervisor shall meet informally
38




© 00 N oo o B~ wWw N P

N RN N RN N RN N NN R P R R R R R R R
0o N o oo M O N P O ©O 0O N o ON -, O

SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2019-2021 (revised 6/2021)
ARTICLE IX: GENERAL PERSONNEL PROVISIONS

to discuss the workload issues.

2. Should a workload problem not be satisfactorily resolved through the
informal meeting provided for above, CSEA and the District will discuss the
issue at one of their regular problem solving meetings. CSEA may make
recommendations for resolution, and the District shall seriously consider the
recommendation.

N. Interview Panel
The Principal/Supervisor shall contact the CSEA site representative to be a part
of the interview panel at least five working days before the interviews. If the site
representative(s) cannot participate on the interview panel, the site
representative can designate another CSEA member in good standing or contact
the CSEA President to obtain a CSEA representative to be part of the
interviewing panel. If a site does not have a site representative, the Principal/
Supervisor shall contact the CSEA President to obtain a CSEA representative to
be part of the interviewing panel.
O. Maintenance and Operations Employees
Maintenance and Operations employees located at the District Office (non-office)

shall be required to wear District provided and maintained uniforms.
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A.

Types of Evaluation

Evaluations of employee work performance shall be either regular or special.

1.

Regular evaluations are those routinely conducted at regular intervals in

accordance with Section B.1. below.

Special evaluations are those which may be conducted at any time, and

supplement the regular evaluations; they may be commendatory in nature,

or may serve notice of unsatisfactory performance or behavior.

General Procedures for Evaluation

1.

Time Evaluation

Employees shall be formally evaluated at regular intervals:

a.

Probationary employees shall be evaluated at the end of their second
(2nd) and fifth (5th) months of employment.

A permanent employee whose last evaluation was satisfactory shall
be evaluated every other year under normal circumstances within thirty

(30) days of their anniversary date.

Persons Responsible for Evaluation

Evaluations shall be made by the employee’s immediate supervisor and

shall be reviewed by the Human Resources Office.

a.

Evaluations shall be based on observation and/or knowledge and data
possessed by the evaluator. No evaluation should be based on
statements or events which cannot be investigated.

In position whereby the classified employee works under the
supervision of the principal and as directed by a certificated employee,
(as provided for in the job description) the certificated employee may
provide input to the evaluator about the performance of the classified
employee.

Classified employees shall not be required to evaluate fellow classified

employees. However, a classified employee with lead/supervisory
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responsibilities as provided in the job description may provide input to
the evaluator about the work of the staff that he/she supervises.
3. Procedure for Completion of Evaluation Forms

Evaluations shall be made in writing in triplicate on regular District forms.

The original shall be given to the employee; one copy shall be kept in the

files of the immediate administrator; one copy shall be sent to the Human

Resources Office for inclusion in the employee’s personnel file.

a. The complete evaluation form shall be signed by the evaluator and
personally given to the employee being evaluated by the evaluator. At
the time of receiving the evaluation form, the employee shall also sign
the evaluation form. Such signature shall only indicate that the
employee has acknowledged receipt of the evaluation, and does not
necessarily indicate that the employee agrees with it.

(1) Upon receipt of the performance evaluation, the employee may
request, and shall be granted up to thirty (30) minutes for a
personal conference with the evaluator to discuss the contents of
the evaluation. If the employee has a reasonable expectation that
disciplinary action may result from the performance evaluation,
he/she may request the presence of a representative at the
meeting.
C. Employee Response to Evaluation
The employee evaluated may submit written comments for attachment to the
evaluation form at any time within ten (10) working days following receipt of the
evaluation. Such comments shall be submitted with the evaluation form to the
Human Resources Office for inclusion in the employee’s personnel file.
D. Remediation of Unsatisfactory Performance
In the event that an employee receives one or more notations of unsatisfactory

performance on a regular or special evaluation, the evaluator shall confer with
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the employee concerning the areas of performance that need improvement;
whenever practicable such conference shall take place at the time the
performance evaluation is given to the employee, or within ten (10) days thereof,
and shall include specific recommendations in writing for improvement and a
specified date by which this improvement should be forthcoming.

Failure by the employee to show satisfactory improvement may be deemed just
cause for discipline.

E. Employee Evaluation Appeals

If the employee is dissatisfied with the contents of the evaluation and is unable
to resolve the differences with the supervisor, he/she may appeal by scheduling
a conference with the evaluator’'s supervisor within ten (10) working days after
receipt of the evaluation. If the employee is dissatisfied with the decision of the
evaluator’s supervisor, he/she may appeal by scheduling a conference with the
Director of Human Resources within ten (10) working days following the

conference with the evaluator’s supervisor.
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A. Cause for Action
Employees shall be subject to disciplinary action for just cause. Written
disciplinary memos or letters shall be signed and dated by the employee to
acknowledge receipt prior to placement in the personnel file.
1. For purposes of this Article the following definitions shall apply:

a. “Employee” means a permanent employee, who has successfully
completed any required probationary period. It is the intent hereby to
indicate that probationary employees do not have the rights and
protections afforded to non-probationary employees under this Article.

b. “Disciplinary Action” means District-initiated dismissal, suspension
without pay, or involuntary demotion of an employee, but shall not
include any action affecting an employee which results from a lay off
or reduction in work hours.

c. “Cause” means grounds for taking disciplinary action, which includes
but is not limited to those causes contained in the Education Code,
case law, and those rules and regulations which may, from time to time
be adopted by the District.

d. “Emergency Suspension Without Pay” means that suspension which
is necessitated because the employee’s continued presence at work
would constitute a significant, unwarranted risk to the life, health,
safety of the employee or others, or are of such an outrageous nature
as to require immediate removal of the employee from work.

B. Procedures for Effecting Disciplinary Action
In effecting disciplinary action, except an emergency suspension without pay,
and suspension of not more than five (5) days, the District shall:
1. Provide the employee either by personal service or by certified mail, with a
written notice of its intention to effect disciplinary action and its effective

date(s) at least five (5) days prior to the proposed effective date. Said notice
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shall contain:

a.

d.

A statement of the specific charges against the employee, including
the specific acts or omissions upon which the proposed action is
based; and

A copy of any materials upon which the proposed action is based; and
A notice of the employee’s right to respond, either orally or in writing
prior to the effective date of the proposed action; and

A statement of right to representation.

2.  Should the proposed disciplinary action be effected, the employee shall be

advised of his/her opportunity to grieve the action, and be provided with a

card

or paper, the signing and filing of which shall constitute a denial of all

charges and a demand for a hearing at the appropriate level of the

grievance procedure.

3. In any case where an emergency suspension, or suspension of not more

than

five (5) days is effected, the employee shall be provided by personal

service or by certified mail as soon after the action is taken as practicable

with:

a.

A statement of the specific charges, including the specific acts or
omissions upon which the action was based; and

A copy of any materials upon which the proposed action is based; and
A card or paper, the signing and filing of which shall constitute a denial
of all charges and a demand for a hearing at the appropriate level of

the grievance procedures on said charges.
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Preamble

The District recognizes that the filing of a grievance is a method of effectively

interpreting the Agreement and appealing disciplinary action. Supervisors and the

District will not view the filing of a grievance as any erosion of good employer-

employee relations.

A. Definitions
1. A*grievance” is a formal written charge by an employee or the Association

alleging he/she has been adversely affected by a violation of the specific
provisions of this Agreement.

2. A“day” is any day in which the Central Administration Office of the District
is open for business.

3. The “immediate supervisor” is the principal or other management or
supervisory employee of the District having immediate jurisdiction over the
employee filing the grievance.

B. Before filing a grievance an employee shall first discuss the basis for the
contemplated grievance with the immediate supervisor with the objective of
resolving the matter through such an informal conference. The employee and
the immediate supervisor will be present at the informal conference, and each
may be accompanied by another person of his/her choice.

C. A grievance shall be processed in the following manner:

1. Levell
a. Within ten (10) days after the occurrence of the act or omission giving

rise to the grievance, or when the employee should have reasonably
had knowledge of the grievance, the employee must present the
grievance on the District provided form to the immediate supervisor.
b. The written grievance shall set forth a statement of the facts which
underlie the grievance, the particular provision(s) of this agreement

allegedly violated, and the resolution sought.
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C.

The immediate supervisor shall communicate a written decision to the
grievant within five (5) days after receiving the grievance. Prior to a
written decision and within the time frame specified above, either party
may request a grievance conference. If the supervisor does not
respond within the time limit, the employee may appeal to the next
level designated for processing grievances. Such appeal must be

made within five (5) days after the expiration of the time limit above.

2. Levelll

a.

If the grievant is not satisfied with the decision at Level I, or if no
decision from Level | is timely received, the grievant may within five (5)
days, appeal to Level Il by presenting a copy of his/her original
grievance, a copy of the decision rendered at Level |, if any, and a
statement of the reason(s) for appeal, to the Assistant
Superintendent/Director having organizational responsibility for the
work to which the employee is assigned.

The Assistant Superintendent/Director shall communicate a written
decision to the grievant within ten (10) days after receiving the appeal.
Prior to a written decision and within the time frame specified above,
either party may request a grievance conference. If the grievant is not
timely provided with such response, or is not satisfied with the
response received, he/she may appeal to Level Il of this grievance
procedure within five (5) days of receipt of the response, or expiration

of the ten (10) day period without receiving a response.

3. Levellll Assistant Superintendent, Human Resources

Appeal from Level Il of the grievance procedure. Such appeal shall include

a copy of the original grievance and responses, if any. Prior to a written

decision and within the time frame in C.2.b. above, either party may request

a grievance conference.
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a.

The Assistant Superintendent, Human Resources or his/her designee
shall meet with the employee and provide a written decision to the
employee within ten (10) days of receipt of the appeal at Level lll. If
the employee is not timely provided with such decision, or is not
satisfied with the decision, he/she may appeal to Level IV of this
grievance procedure within five (5) days of receipt of the response, or

expiration of the ten (10) day period without receipt of a response.

4. Level IV Binding Arbitration

If the grievance is not resolved at Level Ill or an appeal from disciplinary

action is made, the Association may submit the grievance or appeal by

written notice to the Superintendent or his designee to binding arbitration in

the case of a grievance and advisory arbitration in the case of disciplinary

action within fifteen (15) days of the decision.

a.

Within five (5) days of receipt of appeal at Level IV, the parties shall
meet in an attempt to mutually agree upon the selection of an
arbitrator.

In the event the parties are unable to mutually agree upon the selection
of an arbitrator, a list of seven (7) arbitrators knowledgeable in the
resolution of school labor relations disputes shall be requested from
the American Arbitration Association or the California State
Conciliation Service (CSCS) and, upon receipt of such list, the parties
shall meet to either agree upon an arbitrator selected from the list or
shall alternately strike one (1) name from the list until only one (1)
name remains who shall be designated arbitrator of the dispute.

(1) The costs of obtaining an arbitrator shall be shared equally by the

parties.
(2) A certified court reporter may be employed at the employee’s

request to record verbatim the entire arbitration hearing, provided
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the grievant agrees to pay half the cost of the services and
expenses of such court reporter. In the event that the District
wishes a certified court reporter and the grievant does not, the
District may employ and pay the full cost of such reporter.

5.  Arbitration
a. The arbitrator shall hold a hearing concerning the grievance and

render a written decision within thirty (30) days after close of the
hearing.

b. The parties shall be bound by the Voluntary Labor Arbitration Rules of
the American Arbitration Association.

c. The arbitrator shall have jurisdiction to consider only those issues
which have been properly and timely processed through all prior steps
of the grievance procedures.

d. The arbitrator shall afford District representatives and the employee,
or his/her representatives involved, a reasonable opportunity to
present evidence, witnesses, arguments, and briefs.

e. The costs of the arbitrator, including per diem and expenses, if any,
and actual and necessary travel and subsistence expenses of the
arbitrator shall be borne equally by the District and the Association.

6. The Arbitrator’s decision will be in writing and will set forth his/her findings,
reasonings, and conclusions on the issue(s) submitted. The Arbitrator will
be without power or authority to make any decision which requires the
commission of an act prohibited by law or which is violative of the terms of
this Agreement. The decision of the Arbitrator shall be binding except in
matters of disciplinary action which shall be advisory only. The Arbitrator
shall have no power to add to, subtract from, or modify the terms of the
Agreement or the written policies, rules, regulations and procedures of the

District; nor shall the arbitrator be empowered to render a decision on issues
48




© 00 N oo o B~ w N P

N RN N RN N RN N NN R P R R R R R R R
0o N o oo M O N R O ©O 0O N o o0 ON -, O

SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE XlI: GRIEVANCE PROCEDURE

not before the arbitrator.

D. General Provisions

1.

Time Limits - Failure by the District and/or its designated representative at
any level of this procedure to communicate its decision on a grievance
within the specified time limits shall permit the aggrieved employee to
proceed to the next level. Failure at any step of this procedure to appeal a
grievance to the next level within the specified time limits shall be deemed
as acceptance of the decision as rendered or if no decision is received, of
withdrawal of the grievance with prejudice. Time allowances set forth in this
grievance procedure may be extended by mutual consent.

Grievance Forms - Forms for filing and processing grievances and other

documents necessary under the procedure shall be prepared by the District
and given appropriate distribution so as to facilitate operation of the
grievance procedure.

Personal Conferences - Within the specified time limit, either party may

request a personal conference with the other, and such request shall be
granted.

An employee may be accompanied by a person of his/her own choosing at
any stage of the grievance or by a representative of the Association. This
shall not preclude, however, the employee using another person of the
Association representative, as a spokesperson during the processing of the
grievance. The grievant shall have the right to be present at all stages of
the grievance processing.

Nothing contained herein will be construed as limiting the right of any unit
member having a grievance to discuss the matter informally with any
appropriate member of the administration and to have the grievance
adjusted without intervention by the Association so long as the adjustment

is not inconsistent with the terms and conditions of this Agreement and
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provided the District shall not agree to a resolution of a grievance until the
Association has received a copy of the grievance and the proposed
resolution and has been given an opportunity to file a response.

5. Although a specific time period is provided for administrative decisions at
each level of the foregoing procedures, it is recognized that multiple
grievance filings must be processed in a sequential manner. Consequently,
at each level of the procedure, grievances shall be assigned consecutive
numbers, based upon the time and date on which written grievances are
received. The District shall process such numbered grievances in a
sequential manner, following a pattern that first filed will be first considered.
Regardless of specific time periods provided for decisions at the various
levels of this procedure, the District shall not be required to consider more
than one grievance per day.

6. Once a grievance arising from a particular incident(s) or circumstance(s)
has been resolved, another grievance based on that particular incident may
not be filed by the same individual.

7. Alldocuments, communications, and records dealing with the processing of
a grievance will be filed in a separate grievance file and will not be kept in
the personnel file of any of the participants.

8. Release time shall be provided to the grievant and an Association
representative, as necessary, at a time mutually agreed to by the grievant
and the District.

9. Thefiling of a grievance shall in no way interfere with the right of the District
to proceed in carrying out its management responsibilities and decisions
prior to a final resolution of the grievance. In the event an employee protests
an order, requirement, or other directive, the employee shall fulfill or carry
out such order, requirement, or other directive prior to filing a grievance and

shall continue to carry out such order, request, or other directive pending
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10.

11.

12.

13.

the final resolution of the grievance except where the individual has a
reasonable belief that to carry out such order, request, or other directive
would present a clear and present danger to his/her personal safety.
Nothing in this Agreement shall preclude the grievant from pursuing
available legal processes after the exhaustion of the Grievance Procedure
herein.

Upon written request by the opposing party in a pending arbitration hearing
given at least thirty (30) days prior to the scheduled hearing date, the party
requested shall supply to the party requesting, copies of all documentary
evidence to be used by that party at the hearing. Such evidence shall be
provided no later than fifteen (15) days prior to the scheduled hearing date.
Any such evidence not so provided may not be offered or admitted as
evidence at the hearing except to the extent that such evidence was
discovered after said period and could not, with reasonable diligence have
been earlier discovered; any such newly-discovered evidence shall be
provided to the opposing party as soon as practicable after discovery.
Nothing herein shall operate to prevent either party from presenting
additional documents by way of rebuttal.

The filing of a grievance shall not be construed as reflecting unfavorably on
an employee’s good standing, performance, or loyalty to the District.

No reprisals of any kind will be taken by the Superintendent or by any
member or representative of the Administration or the District against any
aggrieved person, any party in interest, any member of the Association, or
any other participant in the grievance procedure by reason of such

participation.
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A. Bereavement Leave

1.

An employee shall be allowed a leave of absence with pay not to exceed
three (3) days when such absence is occasioned by reason of death in the
immediate family or five (5) days, in the case of the death of a
spouse/domestic partner or child or if out-of-state travel or travel in excess
of 300 miles each way is required. Immediate family shall be deemed to
include the employee’s spouse/domestic partner; and the mother; mother-
in-law; father; father-in-law; sister; brother; grandmother; or grandfather of
the employee or the employee’s spouse/domestic partner; former guardian;
grandchild; son; son-in-law; daughter; daughter-in-law of the employee or
spouse/domestic partner or any relative of the employee or
spouse/domestic partner living in the immediate household of the
employee; step-mother; step-father; a step-child or step-grandchild. A
person who has served for an extended period of time in the capacity of the
parent but was not designated as a legal guardian will be considered as a
member of the immediate family. Leave for other situations or
circumstances may be granted by the Superintendent or his/her designee.
An additional two (2) days may be authorized by the Superintendent or
designee for unusual circumstances.

In the case of the death of any member of the family not included in Section
A.l. and/or a member of the immediate household, one (1) day to attend

the funeral may be granted with pay upon approval of the District.

B. Family lliness Leave

Emergency leave with pay because of a serious or critical illness or injury to a

member of the immediate family of the employee (defined as in A.1. above)

calling for the services of a physician, and of such an emergency nature that the

immediate presence of the employee is required during this work day, may be

granted for a maximum of two (2) days per year.
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C.

Personal Necessity Leave

During any school year, any accumulated days of leave of absence for illness or

injury may be used by the employee at his or her election in cases of personal

necessity.

1.

Personal necessity is defined as events which require the personal attention
of the employee; are involuntary as to the specified time; or are wholly
unforeseeable so that planning to handle the matter outside of the
employee’s regular work schedule is not possible.

The Board reserves the right to specify within the limits of statute and

judicial precedent, the manner of proof of personal necessity and the type

of situations in which such leave will be permitted.

Request for personal necessity leave shall normally be made at least five

(5) days in advance to the Superintendent and/or his/her designee,

whenever possible. In the event of an unforeseen situation, request for

personal necessity leave shall be made at least two (2) days in advance to
the Superintendent and/or his/her designee.

Advance approval shall not be required for the reasons listed below.

However, when the nature of the personal necessity precludes advance

permission, the employee must present the reason for his/her absence

within five (5) working days after return to duty.

a. Death or serious illness of a member of the employee’s immediate
family, or of such other persons as the Superintendent may designate
out of consideration of unusual circumstances and conditions.

b. Accident, involving an employee’s person or property, or the person or
property of his/her immediate family.

c. Other circumstances in which the employee is reasonably prevented
from seeking advance approval from the District.

Personal necessity may not be used for such purposes as extension of a
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school holiday or vacation; extension of personal vacation; a social event or
social activities; a convention related to the employee’s avocation; strike,
demonstration, picketing, lobbying, rally, march, organization or campaign
meeting; any work stoppage activities; political activity; routine personal
activities; or occupational investigation.

6. The days allowed shall be deducted from and may not exceed the number
of full paid days of sick leave to which the employee is entitled.

7.  With prior approval of the Superintendent, personal necessity leaves may
be granted for other reasons.

D. Personal Leave

During any one (1) year, two (2) days may be taken for personal leave from

accumulated sick leave. No reason will be required. The number of days of

personal leave will be reduced by one (1) day for each day of personal leave that
is taken.

1. Such personal leave shall not be scheduled during the first and last five (5)
days of the employee’s work year, the five (5) days prior to the first day of
school and the first five (5) days of the school year nor the last five (5) days
of the school year.

E. Jury Duty or Subpoena Leave

1. An employee may be paid in any school year for absence caused by
appearance in a court of general jurisdiction in response to a subpoena duly
served except in cases where the employee is a litigant in the case. Pay
for subpoena leave shall be the employee’s regular rate of pay minus any
payment received from the court. An employee requesting pay for
subpoena leave shall file a copy of the subpoena in the Human Resources
Office. If a case covers more than one (1) day, a certificate of the Clerk of
the Court shall be similarly filed indicating that the presence of the person

was required for the additional day(s). Absence to answer any other
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subpoena will be paid only if approved by the District.

An employee will be allowed a leave of absence for jury duty at no loss in
pay provided, however, the employee discuss the exemption from jury duty
with the Director of Human Resources prior to acceptance of extended jury
duty which would tend to materially disrupt the District’'s operations. The
District will pay the difference between a juror’s allowance less travel

allowance, and the employee’s regular pay.

F. Sick Leave

1.

Permanent (non-probationary) employees employed five (5) days a week
for a full fiscal year of service are entitled to twelve (12) days sick leave of
absence with full pay for illness or injury, exclusive of all days they are not
required to render service to the District. Other permanent (non-
probationary) employees shall be entitled to sick leave of absence with full

pay according to the following schedule:

a. School Year (10 months) 10 days Sick Leave
School Year (plus 20 days service) 11 days Sick Leave
School Year (plus 40 days service) 12 days Sick Leave

(1) All part-time employees shall receive sick leave and vacation
benefits in proportion to the hours they work. Employees working
on an hourly basis, less than eight (8) hours per day, but regularly
employed, shall be entitled to one (1) hour sick leave for each
twenty-one (21) hours worked. This will not include hours worked
and paid for at an overtime rate.

b. All employees using six (6) or fewer days of sick leave each year, for
reasons of illness, injury, disability, personal necessity or personal
leave, shall be credited with an additional day of sick leave in accord
with Section F.1.a. All employees using zero (0) days of sick leave

each year, for reasons listed above, shall be credited with two (2)
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additional days of sick leave in accordance with Section F.1.a.

2. A probationary employee shall not be eligible to take more than six (6) days
sick leave, or the proportionate amount to which he/she may be entitled
under this section until the first day of the calendar month after completion
of six (6) months of active service with the District.

3. If an employee does not take the full amount of leave allowed in any year,
the amount not taken shall be accumulated from year to year.

4.  Accumulated sick leave is transferable from school district to school district
if employed within one (1) year of termination of former employment.

5. Pay for any day of sick leave absence shall be the same as the pay which
would have been received had the employee served during that day until
exhaustion of earned sick leave occurs.

6. Sick leave may be used only for illness, personal leave or personal
necessity (see C. D., and Atrticle X1V, Section D.3.) and in no case may the
sick leave be used for extended vacations or time off for other personal
necessity.

7. When an employee is absent due to illness or injury for a period of more
than three (3) consecutive days, the District may require the employee to
provide a physician’s statement verifying the illness or injury. An employee
shall not normally be required to provide such verification for an absence or
injury of three (3) consecutive days or less. Written verification by a
physician will be required of consecutive absences of ten (10) days or more.

8. The District may require verification by a physician of an employee’s ability
to perform his/her required duties before returning to work due to a serious
illness or injury.

9. Each employee in the bargaining unit shall once a year be credited with a
total of one hundred (100) days sick leave in addition to the sick leave

provided under Sections F.1., F.1.a., F.1.a.(1) of this Article. Each day of
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sick leave provided by this Section shall be compensated at the rate of fifty
percent (50%) of the employee’s regular salary. These 100 days shall be
used after the exhaustion of all accumulated sick leave provided for in this
Article. In order to use this pay, a doctor's note/notes must be provided
covering the entire period of absence. Otherwise, unexcused days will be

without pay.

G. Sick Leave for the Purpose of Caring for an Ill Family Member

1.

Every full-time employee shall be entitled to use up to thirty (30) days of
accrued sick leave (prorated if less than full-time) in each calendar year for
the purpose of caring for a child, parent or spouse/domestic partner who is
ill.

For purposes of this section:

a. “Child” means a biological, foster or adopted child, a stepchild, a legal
ward, or a child of a person standing in loco parentis.

b. “Parent” means a biological, foster, or adoptive parent, a stepparent or
a legal guardian.

General provisions:

a. Requests to use accrued sick leave for the purpose of caring for anill
family member or domestic partner or his or her family shall be made
in advance to the Assistant Superintendent, Human Resources or
designee. The request shall indicate the number of days of accrued
sick leave to be taken and whether the ill person is a child, spouse,
domestic partner or parent. Request must include a doctor’s note. If
the nature of the illness prevents the employee from requesting for an
advance leave, then the employee must present this verification within
three days of return to duty.

b. Sick leave for the purpose of caring for an ill family member shall not

accrue from year to year.
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H.

C.

Differential sick leave or donated sick leave may not be used for the
purpose of caring for an ill family member.
Sick leave taken under this provision shall be in addition to Family

lliness Leave provided in Section B above.

Donation of Sick Leave

1. General Provisions

a.

A permanent employee suffering from a catastrophic illness or injury
who has exhausted all sick leave and other paid time off may request
donations of unused sick leave.

A catastrophic illness or injury is one that incapacitates an employee
for an extended period of time and creates a financial hardship for the
employee because all sick leave and other paid time off has been

used.

2. Requests for Sick Leave Donations

a.

An employee eligible to receive catastrophic sick leave donations shall
file a “Request for Donated Unused Sick Leave” with the Human
Resources Department. The request must include written verification
by a physician describing the incapacitating nature and probable
duration of the illness or injury.

The maximum number of donated sick leave days that may be utilized
by an employee for a catastrophic injury or illness shall not exceed
sixty (60) work days. Donated sick leave shall begin after differential
leave is exhausted, and shall be in full day increments (i.e., eight (8)
hours a day).

Upon receipt of the “Request for Donated Unused Sick Leave”, the
Assistant Superintendent, Human Resources shall determine:

(1) That the requesting employee is unable to work due to the

catastrophic illness or injury, and
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(2) That the employee has exhausted all accrued paid leave, include
differential leave.
Upon the verification as required above, the Assistant
Superintendent, Human Resources shall approve the transfer of

donated accrued sick leave.

3. Transfer of Donated Sick Leave

a.

Upon the verification of the “Request for Donated Unused Sick Leave”,
District employees shall be informed of the request and the number of
days of donated sick leave being requested.

Donations of sick leave shall be transferred to the recipient as needed
in the order they are received by the Human Resources Department.
In the event there is an insufficient number of donated sick leave days
to cover the request, employees shall be informed of the means by
which additional donations may be made.

In the event there is a greater number of donated sick leave days than
is needed, the donated sick leave not used by the recipient shall be
returned to the individual donors in the reverse order they have been

received.

4. Donations of Sick Leave

a.

An employee who wishes to make a donation of sick leave shall file a
“Sick Leave Donation Form” with the Human Resources Department.
Donations of sick leave may only be made in eight (8)-hour full day
increments.

Donations of sick leave shall be irrevocable.

Donations of sick leave shall not be counted in determining eligibility
for any District sick leave incentives programs.

To ensure that employees retain sufficient accrued sick leave to meet

the needs that normally arise, donors shall not reduce their
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accumulated sick leave balance to fewer than twenty-two (22) days.

Maternity/Paternity Leave

1.

The District shall provide for a leave of absence from duty for an employee

who is required to be absent from duties when disabled by the condition of

pregnancy, miscarriage, childbirth and recovery therefrom, when the

disabling condition is such that the employee is physically prevented from

performing her duties. The length of leave of absence, including the date

on which the leave shall commence and the date on which the employee

shall resume duties shall be determined by a physician.

a.

Upon discovering her pregnancy, a pregnant employee shall provide
her immediate supervisor with a statement from a licensed physician
verifying the pregnancy and indicating the expected delivery date.
The physician’s report shall confirm that the employee is physically
able to perform her assigned duties.

It shall be the responsibility of the employee to have her physician’s
statement updated at least every thirty (30) days, indicating her
continued physical ability to perform her duties and anticipated date of
departure from her job.

Three (3) calendar weeks prior to the selected date of the beginning of
the maternity leave, the employee shall report to the District in writing
whether or not she plans to return to her job after delivery of the child.
Within ten (10) days after the birth of a child or of miscarriage, the
employee shall submit to the District a statement from her physician
informing the District of the date the physician believes that the
employee’s disabling condition will no longer prevent her from being
able to physically return to her position.

An employee will be granted paid leave for maternity disability only if

that employee is in paid status with the District on the workday
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immediately prior to the date of commencement of the period of
disability.
2. Two (2) days of leave with pay shall be granted to a mother/father
immediately before, during, or after the birth of the child.
J.  Workers’ Compensation Leave
1. An employee shall be provided a leave of absence for an illness or injury
determined to have arisen out of and in the course of employment by the

District and its Compensation Insurance provider, if any.

a. An employee on Workers’ Compensation Leave shall be paid such
portion of the salary due him/her for each day of such absence as
when added to his/her temporary disability indemnity under Division 4,
or Division 4.5 of the Labor Code will result in a payment to the
employee of not more than his/her wage.

(1) Workers’ Compensation Leave is available to all employees from
their first day of District employment.

2. Allowable leave for each industrial accident or illness shall be for sixty (60)
working days in one (1) fiscal year.

a. Allowable leave shall not be accumulated from year to year.

(1) When a Workers’ Compensation Leave overlaps into the next
fiscal year, the employee shall be entitled to only the amount of
unused leave due for the same illness or injury.

b. Workers’ Compensation Leave shall be reduced by one (1) day for
each day of authorized absence regardless of a temporary disability
indemnity award.

3. During any Workers’ Compensation Leave, the employee shall endorse to
the District any temporary disability indemnity checks received because of
the industrial accident or illness. The District, in turn, shall issue the

employee appropriate warrants for payment of the employee’s wages or
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salary and shall deduct normal retirement and other authorized
contributions.

4. Workers’ Compensation Leave is to be in lieu of entitlement acquired under
Sick Leave. When entitlement to industrial or accident leave has been
exhausted, entitlement to other sick leave will then be used in compliance
with the provision of Education Code Sections 45192 and 45196.

5. An employee on Workers’ Compensation Leave shall remain within the
State of California unless he/she receives written authorization from the
District to travel outside the State.

K. Quarantine Leave
A permanent employee (non-probationary) may be paid full salary for not to
exceed twelve (12) days during any school year when the sole reason for
absence from work is caused by unavoidable quarantine, or when the absence
is at the direction of authorities of the District because the employee has been in
contact with a contagious disease. Employees requesting pay because of such
quarantine shall file with the Human Resources Office an exclusion and
readmission card issue by the County Health Office. It is not the intent of this
Agreement to cover employees who are quarantined because of their own
personal illness.
L. Adoption Leave

Up to four (4) days leave with pay shall be granted to any employee who has

chosen to adopt a child provided such time is required and utilized by the

employee to properly submit to the requirements of the adoption agency.
M. Leave of Absence Without Pay

The Board, upon recommendation of the Superintendent, may approve a leave

of absence up to one year without pay for the following reasons:

1. Professional Growth

This type of leave may be granted for advanced training in the field of
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education and other purposes of professional growth.

Child Rearing

Upon request the Board may provide an employee who is a natural or

adopting parent an unpaid leave of absence for the purpose rearing his or

her child.

Professional Activities

a. Individually initiated professional activity requests for leave may be
granted without pay at the discretion of the Superintendent.

b. Under unusual circumstances or emergency conditions, leave with pay
may be granted by Board action, upon recommendation of the
Superintendent.

Health Reasons

The Board may grant an employee, upon request, an unpaid leave for

health reasons. Such leave shall be for a maximum of one (1) school year.

At the time the leave is being considered for approval, a statement by the

employee’s physician to the effect that the employee is entitled to such

leave shall be furnished at the Board’s request.

Personal Activities

Employees may take leave without pay for up to one (1) year in length for

personal reasons upon submission of such leave request to the

Superintendent for approval, and subsequent recommendation to the

Board.

Other Leaves

Other unpaid leaves may be granted by the Governing Board on a case-by-

case basis upon recommendation of the Superintendent for family

responsibilities; for related work experience; for political activities; or for

rest.

Request for an unpaid leave of absence shall normally be made four weeks in
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advance to the employee’s immediate supervisor and must be authorized by the

Superintendent and/or his/her designee. Upon request, the Board may extend a

leave.

An unpaid leave of absence may not be used for vacation purposes or scheduled

at a time during the school year which is disruptive to the educational program

or when a qualified substitute is not available.

An employee who is on unpaid leave of absence shall not be paid for holidays

occurring or accumulate sick leave during such leaves otherwise provided by

law.

Employees on unpaid leave of absence as of the first of the month will not have

District-paid health benefits. Employees on unpaid leave of absence may

participate in the health benefit program at their own expense.

N. Military Leave

1. Military Leave shall be granted as stated in Education Code Sections 45059
and 44800 and Military Veterans Code Section 395.

2.  When returning from extended military leave, assignment preferences shall
be given to the returning employees over incoming new employees, when
possible.

O. Leave Pending Tuberculosis Exam

Any employee who has not submitted evidence of having a negative reaction to

an approved tuberculosis examination to Human Resources on or before the

expiration date of the last tuberculosis test will be immediately placed on an
unpaid leave of absence until certification of the results is received.
P. General Provisions Covering All Leaves of Absence

1. Whenever possible, an employee shall submit a written request for a leave
of absence.

a. When it is impossible for an employee to seek and obtain prior

permission from the District for a leave of absence, the employee shall
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contact the District as soon as possible to seek to obtain permission to
be absent.
2. The District may require any employee seeking permission to be absent on
leave to provide proof of the reason(s) necessitating the absence.
3. An employee returning from a leave of absence will return to the same
classification held when the leave was granted if such classification
continues to be utilized by the District at such time.
4. Holidays During Leave
a. An employee on paid leave of absence who would, but for being on
leave, be entitled to holiday pay shall be paid for any holiday which
occurs during such leave. Payment for such holiday(s) shall not be
charged against vacation or personal illness benefits.

b. An employee who is on an unpaid leave of absence shall not be paid
for holidays occurring during such leaves unless otherwise provided

for by law.
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A. Layoff/Reduction of Hours

1.

If a reduction in personnel becomes necessary because of lack of work or
lack of funds, employees will be laid off in reverse order of seniority. Each
employee will be notified in writing of layoff and probable duration of layoff,
no less than sixty (60) days in advance of effective date of layoff or the
employee will receive pay in lieu thereof. If a reduction of hours becomes
necessary, employee’s hours will be reduced in reverse order of seniority.
a. Seniority shall be determined by hire date in each bargaining unit
classification. Each classification is expressed as a distinct individual
title on the salary schedule.

b. Laid off employees have reassignment rights to a position in the same
classification (per A.l.a. above) with equal hours, if available, based
on seniority.

Employees laid off are eligible for reemployment for a thirty-nine (39) month

period following the effective date of their layoff.

B. Reduction in Lieu of Layoff

1.

An employee notified that he/she is subject to layoff may elect to voluntarily
reduce to a lower classification in which such employee has previously
earned seniority rights provided he/she has greater seniority than the least
senior employee in that lower classification.

Employees who take voluntary demotions or voluntary reductions in
assigned time in lieu of layoff shall be, at the employee’s option, returned to
a position in the former class or to positions with increased assigned time
as vacancies become available, for a period of thirty-nine (39) months from
the date of layoff, except that they shall be ranked in accordance with their
seniority on any District reemployment list and shall be notified in writing,
personally, or by certified mail whenever practicable by the District of an

opening. If mailed, such notice shall be sent by the District to the last
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address given to the District by the employee.
C. Response to Reemployment Offer

1. An employee shall notify the District in writing of his/her intent to accept or
refuse reemployment within five (5) working days following receipt of the
reemployment notice.

a. If the employee accepts reemployment, the employee must report to
work within ten (10) working days following receipt of reemployment
notice to maintain the employee’s eligibility on the reemployment list.

b. If the employee declines the offer of reemployment for other than
reasons of illness or injury, his/her name shall be removed from the
reemployment list.

2. Employees shall be reemployed in the highest rated job classification
available in accordance with their class seniority. Employees who accept a
position lower than their highest former classification shall retain their
original thirty-nine (39) months rights to the higher paid position.

D. Effects of Layoff

1. Purpose of Agreement — The District and the Association intend that this

Agreement reflect the full and complete results of negotiations (as that term
is defined, described, interpreted, and used in Government Code Section
3540 et. sec.) concerning the effects of any layoff of classified employees
by the District in the bargaining unit represented by the Association. The
District and the Association acknowledge and agree that each has had a
full and complete opportunity to negotiate concerning the effects of layoff,
as above-described, and each waives its right to demand further
negotiations thereon.

2. Continued Health Insurance Benefits — The District agrees to continue any

health insurance coverage of an employee whose work hours have been

reduced below the benefit eligibility level (below four (4) hours per day) for
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a maximum of sixty (60) calendar days from the effective date of the hours

reduction.

a. The District will agree to provide continued health (medical and dental)
insurance to any employee who is actually laid off and who had been
receiving such benefits at the time of his/her layoff, up to a maximum
of sixty (60) calendar days from the effective day of layoff, or until the
employee acquires other health insurance, whichever occurs first.

3. Utilization of Accrued Sick Leave — The District agrees to permit employees

notified that they will be laid off to utilize up to twenty-four (24) hours of

accrued sick leave for purposes of seeking new employment. All such

usage is to be requested in advance and approved by the employee’s
immediate supervisor; however, the supervisor will make every reasonable
effort to grant the request whenever practicable.

4. Ties in seniority will be broken:

a. By length of service within the job classification;

b. Total length of service in the District in a regular assignment;

c. Deduction of any leave of absence without pay (other than unpaid
illness, unpaid maternity, unpaid family care, and unpaid industrial
accident) that is six (6) weeks or greater in length.

(1) Leave time counted by actual calendar days.

d. Bylot.
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A.

It is agreed and understood that there will be no strike, work stoppage,
slow-down, picketing, or refusal or failure to perform job functions and
responsibilities, or other interference with the operations of the District by the
Association or by its officers, agents, or members during the term of this
Agreement.

The Association recognizes the duty and obligation of its representatives to
comply with the provisions of this Agreement and to make strong continuing effort
toward ensuring all employees to do so. In the event of a strike, work-stoppage,
slow-down, or other job related interference with the operations of the District by
employees who are represented by the Association, the Association agrees in
good faith to take all necessary steps to cause those employees to cease such
action.

It is agreed and understood that any employee violating this Article shall be
subject to discipline up to and including termination.

It is understood that in the event this Article is violated by the Association or any
of its officers or members acting under authority of the Association, the District
shall be entitled to withdraw any rights, privileges, or services provided for in this
Agreement.

In consideration of the above, the District shall faithfully implement the provisions

of this Agreement for its duration.
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If, during the life of this Agreement, there exists any order issued by a court of
competent jurisdiction which shall render invalid or restrain compliance with, or
enforcement of any provision of this Agreement, such provision shall be suspended
and be of no effect hereunder so long as such order shall remain in effect. Such
invalidation of a part or portion of this Agreement shall not invalidate any remaining

portion, which shall continue in full force and effect.
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ARTICLE XVII: CONCLUSION OF MEET AND NEGOTIATION

A.

It is agreed that the specific provisions contained in this Agreement shall prevalil
over District practices and procedures, Federal and State laws to the extent
permitted by law and that in the absence of specific provisions in this Agreement
such practices and procedures are discretionary.

During the term of this Agreement, the District and the Association expressly
waive and relinquish the right to meet and negotiate and agree that neither shall
be obligated to meet and negotiate with respect to any subject or matter whether
referred to or covered in this Agreement or any subject or matter proposed or
later withdrawn, except as provided in Article XVII.C.

In the event that a contractual issue of immediate or pressing concern arises
during the period of this agreement, the parties agree to meet for the purpose of

negotiating a resolution to said issue.
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A.

Classification Review

To assure that classified job descriptions are accurate and up to date, the District

and CSEA agree to review each classification in the classified bargaining unit

every five years. The determination of the classification of employees is not

within the scope of the grievance procedure of the classified employee collective

bargaining agreement.

Classification Plan

l. Definitions

A. The terms used herein shall have the same meaning as provided by

applicable provisions of the Education Code. Terms used herein not

defined by the Education Code shall have the following meaning:

1.

Position: A group of duties and responsibilities assigned by the
Governing Board and requiring the employment of a person.
Class: When grouped together on the basis of similarity of duties
and responsibilities, positions form classes. A group of positions
which are sufficiently similar with respect to duties and
responsibilities have the same title; the same qualifications may
be required and the same salary range may be assigned to a
class. A class may consist of one position or many.
Occupational Group: When grouped together by closely related
occupations, types of work or functional activities, a group of
classes form occupational groups.

Allocation:  The official placing of a position in a given
classification.

Day: Any day in which the Central Administration Office of the

District is open for business.
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II.  General Provisions

A.

The Human Resources Department shall establish and maintain a
Classification Plan for all positions in the classified bargaining unit.
The Classification Plan shall include:

1. A position classification system which standardizes and classifies
positions according to prescribed duties and responsibilities.

2. Classes shall be placed in groups according to occupational
similarity. (The occupational groups for the bargaining unit are
listed in Appendix 1.)

3. At least one benchmark or salary survey position shall be
designated for each occupational group. (Salary survey positions
are noted on the list of occupational groups in Appendix 1.) The
designation of benchmarks shall be subject to the mutual

agreement of the District and CSEA.

4. A formal process for reviewing each position in the classified

bargaining unit every five years. (The Schedule of Reviews is
included in Appendix 2.)
It is recognized that, in rare circumstances and for compelling reasons,
it may be necessary to review a position prior to its regularly scheduled
review. For this reason, the Classification Plan shall also include
procedures for the review of employee or administration requested
reviews outside the normal five-year review cycle. Any position that
has been set aside during its normal classification review year to be
reviewed at a later date must be reviewed within the classification year
in which it was set aside.
For each classification in the classified bargaining unit there shall be
established a classification description which shall include:

1. The official classification title.
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2. A definition of the class, indicating the duties and responsibilities.
3. A statement of typical tasks to be performed.

4. A statement of the minimum qualifications required.

5. A statement of knowledge, abilities and skills required.

6. The effective date of the classification.

The allocation of a position or group of positions to a new or existing
classification shall become effective on a date determined through
negotiations. The effective date may not occur prior to the date the
Governing Board takes action to approve the reclassification.
Reclassifications shall not be retroactive.

The determination of the classification of employees is not within the
scope of the grievance procedure of the classified employee collective
bargaining agreement. Neither the classification review procedures,
nor any other aspect of the Classification Plan, are within the scope of

the classified employee grievance procedure.

lll. Reclassification of Existing Positions

A.

Basis for Reclassification

Reclassifications must be based on a gradual increase of duties and

responsibilities or reorganization. Determinations shall be based upon

the following guideline factors:

1. Changes in duties and responsibilities normally occurring over a
period of not less than three years.

2. Anyincrease in responsibilities occurring over a period of not less
than two years that have been assigned by the supervisor of the
employee.

3. Organizational changes affecting the position.

4. Funding available for classified bargaining unit reclassifications.

Factors which shall not be taken into consideration include:
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1.
2.

The volume of work performed by the employee.

The employee’s length of service, seniority or time spent at the
maximum salary step of the position.

The quality of the employee’s performance.

The possession by the employee of qualifications and skills not
assigned by the District to the position.

The number of assigned hours or the monthly/hourly salary of the

existing position.

B. Procedures for Reclassifications of Existing Positions

The Human Resources Department shall review job descriptions and

salary placement of positions as necessary to determine their proper

classification and salary placement and shall cause all positions in the

classified bargaining unit to be reviewed at least once every five years.

1.

During a year in which a position is to be reviewed, the Human
Resources Department shall send a notification to the schools
and offices that employ persons in the classifications. Employees
in those classifications scheduled for review shall also be notified.
The notification shall include District-provided timelines, forms
and instructions for the scheduled review.

The Human Resources Department shall receive the completed
classification review forms and supporting documents, if any, and
direct a classification review based on the guidelines established
in Section Ill, A, above. CSEA will be provided copies of the
completed classification review forms and supporting
documentation, if any, prior to the following year’s negotiations.
The Human Resources Department may obtain additional
information from the employee, the supervisor or other sources

necessary to complete the classification study. These materials
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will also be used to make classification decisions. CSEA will be

provided any new or revised information obtained on a

classification review form as it is received by Human Resources.

The classification study may result in one of the following actions:

a. Allocation of all the positions within a classification to a new
or existing classification that has a higher/lower salary
range.

b. Allocation of a group of the positions within a classification
to a new or existing classification that has a higher/lower
salary range.

c. Modification of the duties and responsibilities of a position
or a group of positions within a classification that does not
result in a salary change.

d. A change in salary without modification of the duties and
responsibilities of a position or a group of positions within a
classification.

e. No change.

Salary placement considerations made pursuant to Section 4

above shall be based upon the average salary paid for the

position in those school districts with Orange County listed in

Appendix 3 and consistent with the provisions of this Agreement.

The Human Resources Department shall notify the employee, the

employee’s supervisor, and CSEA of the results of the

classification study.

Employee/Supervisor Requested Special Classification Reviews

The purpose and intent of the Classification Plan is to establish a
process for the regular review of positions in the classified

bargaining unit. For this reason, an employee and/or supervisor
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requested classification review of a position outside the five-year

review cycle shall only be granted under rare circumstances and

for compelling reasons.

a.

An employee or a supervisor may request a special
classification review in the event of organizational changes
affecting the position.

The request for a review shall be submitted in writing on a
form provided by the Human Resources Department
together with a statement of the compelling reasons for the
review. The exclusive representative will be provided with
copies of all requests for review and statements of
compelling reasons.

The Human Resources Department shall determine
whether the information presented is sufficient to warrant a
review of the position, and shall notify the employee or
supervisor requesting the review of the decision not later
than 45 working days following receipt of the request.

No more than five positions shall be authorized for review
under this provision each year. Requests for review should

be considered on a first come, first serve basis.

Reviews authorized under this section shall be conducted in
accord with the procedures outlined in Section Ill, A-B.
Implementation of recommendations resulting from special
classification reviews shall not be subject to Article VII of this

agreement.

V. Effect of Classification Decisions on Incumbents
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A.

When all or a portion of the positions within a classification are
allocated to a new or existing classification with a higher salary range:
Permanent employees shall:

1. Automatically be reclassified to the position;

2. Retain seniority earned in the lower class;

3. Begin to earn seniority in the higher class beginning on the
effective date of the reclassification.

Probationary employees shall:

1. Automatically be reclassified to the position;

2. Serve a new probationary period in the higher class.
Probationary service in the lower classification shall not be
credited toward probationary service in the higher classification;
however, in no event will a probationary period exceed one year.

When all or a portion of the positions within a classification are

allocated to a new or existing classification that has a lower salary

range:
Regular classified employees may:

1. Transfer to any vacant position in a classification in which the
employee has seniority rights.

2. Ifnovacancy is available in a classification in which the employee
has seniority rights, the employee may bump the least senior
employee in any position he/she formerly served in a lower
classification in which the employee has seniority.

3. Remain in the classification to which the position has been

allocated.

V. Salary Upon Movement to a Classification With a Higher or Lower Salary

Range

A.

Movement to a Classification with a Higher Salary Range:
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE XVIII: RECLASSIFICATIONS/REALLOCATIONS

1. When an employee whose level of responsibility remains the
same as compared to the existing job description, but the
classification is redesignated to a higher salary range as a result
of benchmark and/or survey data, the employee will be placed at
the new range and retain the same step.

2. When an employee whose level of responsibility increases as
compared to the existing job description, and who is reclassified
to a classification with a higher salary range, the employee will be
placed at the lowest appropriate step on the new salary range
which provides a full range increase (approximately 5%).

Movement to a Classification with a Lower Salary Range:

Upon movement to a classification with a lower salary range, the
employee shall retain the salary currently being paid and shall remain
at that salary rate until the maximum salary of the lower classification

equals or exceeds the current salary.

VI. Classification Appeals

A.

The District and CSEA may mutually agree during negotiations to use
an appeal process when the parties cannot reach agreement on a
classification decision. The classification decision will be referred to
a three-member Classification Appeal Panel composed of one out-of-
District representative selected by the District and one out-of-District
classified employee selected by CSEA. The third member of the panel
shall be a volunteer mutually selected by the District and CSEA
through an informal process. The decision of the Appeal Panel shall
be advisory to the Governing Board. The Governing Board shall make
the final decision.

The selection of the Appeal Panel will be made within 20 days of the

mutual decision to appeal.
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE XVIII: RECLASSIFICATIONS/REALLOCATIONS

VII.

VIII.

C. The Appeal Panel shall determine the matter based on the written
documentation submitted by the Human Resources Department and
provide a written decision to Human Resources immediately following
the meeting to review the appeal.

D. The decision of the Appeal Panel shall be advisory to the Governing
Board.

E. The decision of the Governing Board shall be binding on the District,
the employee and the employee’s exclusive representative.

Reclassification Funding
Funding for the allocation of a position or a group of positions to a new or
existing classification with a higher salary range shall not exceed the
amount specified in the collective bargaining agreement for classified
employees. Positions or groups of positions recommended for allocation to
a classification with a higher salary range, for which funding is not available,
shall be placed in “priority status” to be implemented when funding is
available under the provisions of the collective bargaining agreement. In
these cases, the recommended classification shall not be implemented until
funding is available and authorized for this purpose. No reclassification
shall be implemented until the review of the positions scheduled for review
each year has been completed.

Classification Timeline

The District shall establish the timeline for the classification review in the

spring of each year in order that the findings and recommendations will

be prepared and subject to negotiations for the subsequent school year.

Zipper Clause

The District and the Association acknowledge and agree that the

Classification Plan is a partnership between the District and CSEA, that all

major changes and issues to the Classification Plan have been negotiated;
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE XVIII: RECLASSIFICATIONS/REALLOCATIONS

that unless mutually agreed to by both parties, no substantive issues will be

negotiated further.
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CLASSIFIED BARGAINING UNIT

OCCUPATIONAL GROUPS

FISCAL SERVICES RANGE
ACCOUNT CIEIK L. s 28
ACCOUNT CLEIK T . 32
ACCOUNT CIEIK T .. 35
Accounting TechniCian 1™ ..o 37
Accounting Technician | — FOOd SErViCe...........cooeiviiiinieneneieieeenn 37
Accounting Technician | - Technology .........cccoceveviiiiiiiicicicce e, 37
Accounting TechniCian Tl ..o 40
Accounting Technician Il - Attendance ..o, 40
BUAGEE CIEIK ...ttt 34
Budget TechniCian L.........cccceiiiiiiiiiiie e 37
BUY BT e 34
Buyer, Lead SENIOK ........coovciiieiiec e 40
BUYET, SENIOT .ottt 38
Payroll TeChNICIANT .......ccoiiie e 35
Payroll Technician, Lead ..........cccovvvviieiiiiieiese e 40
PUrChasing CIErK........ccoiciiiieicece e e 32
Purchasing TeChNICIAN .........c.cooiiiiieicier e 35
Risk Management TeChNICIaN............cccviiiiiiniie e 38
CLERICAL/TECHNICAL SERVICES

ASB Account Clerk - Secondary School ...........ccoccovoviiieiiniiieineeee, 30
ATENAANCE CIETK ..o s 30
Benefits Technician ASSIStANT...........ccccevereieieisis e 35
Bilingual Testing CIerk..........ccoooieiiiieieeeee e 28
Bindery ASSISTANT........cciiiiieie e 27
CIEIK ettt reebe e 25
(O 1< 0 1 PSSR 28
(O 1< 0 | PSSR 30
Clerk T - BeNefitS......cocoveiieiee st 30
Clerk I11 - District RECEPLIONIST .......ccveiverieiiieieiecse e 30
Clerk HE=Payroll ...t 30
Clerk 11 - Substitute Caller..........ccoviiiiieiiieece e 30
Health OFfice AIde.........cov e 23
Medi-Cal Specialist/Computer ASSIStant...........cccccevveveevieninieeve e, 29
Personnel CIErk........ooooi i 31
Personnel TeChNiCian 1™ ... 37
Personnel Technician ... 40
Printing Press TeChNICIan ...........ccoocv v 34
Reprographics TEChNICIAN™ ........c.cccovveieiiiiccce e 31
SChOOI NUISE ASSISTANT ... 29
Student Services TeChNICIAN ..........ccviiiiiii e 33

*Benchmark Position
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SECRETARIAL SERVICES

Business Services Technical ASSIStant ...........ccoovivviriinenieneneieeee 38
Adult School Office Manager..........ccoveviieeiiii e 36
Elementary School Office Manager*...........ccocvovevinenennnieeie e 35
High School Office Manager..........ccceveveieve i 36
Intermediate School Office Manager..........ccocevvvviveve v 35
Maintenance & Operations Office Manager.........cccocveveveneeieneseenene. 36
SBCIBLANY™ ..ttt be b 32
Secretary, ASB Account Clerk, SECONdary ...........ccovvvvvireneneneinninninns 34
SECIELArY, DITECLON .......eouee ettt 38
SeCretary/TransIator...........cooveiiii et 33
Technology Services Support Specialist...........ccoovvviniieneieieiceee, 38
INSTRUCTIONAL SUPPORT SERVICES

Bilingual Parent AdVOCALE ..........cccoviiiiiereeiere e 15
Certified Occupational Therapy AsSIStant ...........cccccevvviieevieiiievesesieinens 41
Computer Laboratory ASSIStant ..........cccevvieereiieeiesiesieese e ssiesee e 29
InStructional ASSISTANT™..........cooii it 20
Instructional Assistant - Adult Transition...........ccccoeeveveienieiieeveceeee, 23
Instructional Assistant - COMPULET .........ccereriririnienie s 22
Instructional Assistant - English as a Second Language...........cccccceuee... 21
Instructional AsSiStant - IBl ... 25
Instructional Assistant, Lead - IBl.........ccocovvviiri e 32
Instructional Assistant, SENIOr = IBl.......cccccvvvviiie i 28
Instructional Assistant, Lead - Full InClusion .........c.ccccovoveveveeieeeeee, 30
Instructional AsSIStant - P.E.........cccccvviiiiiiiiie et 23
Instructional Assistant - Physical Ed/Dressing Room Assistant............. 23
Instructional Assistant - Severely Handicapped™ .........ccccocvvveviinnnenn. 23
Instructional Assistant - Sign Language ........c.cccevveieveeeeveve e, 24
Instructional Resource Assistant/Audio Visual ...........ccccoeeeviveveivnnenn. 32
Instructional Resource Assistant/TeXthOOKS..........cccvvrererieininieseniens 32
Instructional Resource Technician | .........ccccoovevevinineneiniescee s 36
Instructional Resource Technician ASSIStant ...........ccoocvvvvvievvsiveiiennannns 29
JOD Tech 1 = Job COACH......cvcieecice e 24
Job Tech 11 — Case Manager .........cccvevieiiiiie et 25
Job Tech 11 — Benefits Coordinator ...........ccocuovvieicieveseee e 26
Library/Media Clerk, Elementary™..........ccccooviiiineneiinccnce s 26
Library/Media Clerk, SECONAArY .........cccccvevveiiiiieiicece e 28
School/Community Outreach LIiaiSON...........cccoveoveiiiiiiiiiineieeeeene 23
School Readingss ASSISTANT.........ccvuviiiirirere e 18
School Readingss LEATEN ........ccviieiiiieesie e 34
School Readiness Leader, Bilingual ..o 35
Speech and Language Pathology AsSistant..........cccccevvvvvveieiienesesiennens 41
TEACKEr ATTC.....oceiice s 16
Translator/INTEIPIEIEN ...t 32
Translator/Interpreter - Hearing Impaired............ccoovvvviieneneieiennne, 32
Child Care LEAEN ......c.eoivieivieiieeie ettt ettt re e 87
Senior Child Care LEAE.........ccveveireeeieserie e 88
Assistant Preschool TEAChEr ........ccvcvevviviiieeeee e 82
Prescho0l TEACHE ........coviiiccee ettt 83

*Benchmark Position
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INFORMATION/TECHNOLOGY SERVICES

Computer ANAIYSE L.....ooviieccceccc e 47
Computer ANAIYSE I ....oc.eiiecceccc e 62
Digital High School Computer Technician...........cccoccoovevvniiiienceieenne. 39
Graphic Communications Technician...........cccccooveveiiiiinie i 34
Information Services MS Exchange Mail Manager............cccccccevvvenenne. 62
Information Services MS Office/Policy Manager ..........cccocovvevvrvennne. 62
Information Services Network Manager............ccooveveveeeneneeneneeeeee 62
Information Services Operations SUPEIVISOr ..........ccocvverenenereeieeeneennes 56
Information Services Server Based Computing Manager...........c.c........ 62
Information Services Technician HI* ..o, 47
Information Services Web Analyst.........ccooeiviiiiiiniieneeeeeee 60
Information Services TeCh Il ......cccoovviiiiiicec e 42
Information Systems ANAIYSL..........ccccviiiiiiiiececece e 62
Library/Media Services TEChNICIAN.........ccccovviiriniineneeeeeeee 34
Technology ASSISTANT.......cviiiiiii e 34
Technology Help Desk Technician.........c.ccccooeeviiiiieevcieiiec e 35
TechNOIOgY TIaINEL.......ccveie et sreereas 58
MAINTENANCE SERVICES

Computer Service TECANICIAN.........cciiiiireieeeees e 49
Groundskeeper/Sprinkler REPAITer ..........ccocoovieieiiiniieseeeee 32
Maintenance & Operations/Scheduler-Expediter ...........cccoovevvevvivenenne. 37
Maintenance/Air Conditioning & Heating...........ccccocvvvvevevviicce e, 41
Maintenance/Assistant Air Conditioning & Heating..........c..cccocveeveenee. 35
Maintenance/Audio ViSUAL ...........coviiiieniiiii e 41
MaintenanCe/CarPENLEN .........cccviveiuereeie e 41
MaintenanCe/EIeCtriCian™ ..........cccccovvieiiiei e 41
Maintenance/General WOrker* ... ieeene e 35
Maintenance/LOoCKSMIth..........cccveiiiiiiiiece e 41
Maintenance/Assistant LOCKSMIth ... 35
Maintenance/Multi-Trade WOIKEr ..........ccooeiiiiiieie e 37
MaiNteNaNCE/PAINTET ........cccviiiiieie e 41
MaintenanCe/PIUMDEN .........c.ooi it 41
Maintenance/Sprinkler REPAITEr .........ccccceiveieie e 36
Telecommunications SpecialiSt I ... 45
Telecommunications/Network SpecialiSt ............ccoovvvirenineieiieen, 49
OPERATIONS SERVICES

ANImal Care CUSTOIAN. ........oiiiieiiie e 29
CamPUS SUPEIVISOI™ ....ecuveiieciieiie sttt sttt esre s nne s 21
Campus SUPErVISOr - LEAd..........ccuevveiiiieiiieese e 29
CUSTOAIANT ...t enee e 29
Custodian, DIStriCt LEad ..........coeiririiiiieieie e 34
CuStOdian, LEAT .......ciiiiiiiiiieiee e 33
Custodian, Special Education Center..........c.ccooovvoeeenoeiieneiiee e 30
Groundskeeper/Gardener® ...........cooooeeeieeeene e 31
Groundskeeper/Gardener ASSIStANT ..........ccccvveveiieeiienisieese e 22
Groundskeeper/Gardener, Lead WOIKET ..........ccccoveveviiviveneneiie e 36
Heavy EQUIPMENT OPEIALOr ........coviieiiieieeieee et 34

*Benchmark Position
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OPERATIONS SERVICES (Continued)

Locker Room Attendant/Athletic Equipment Fieldperson™* ...................
Plant Foreman, Continuation High School ............cccccooiiiiiiiiinniee
Plant Foreman, Elementary SChool™...........cccooovvviieie i
Plant Foreman, High SChool............ccooiiiiiiccce e
Plant Foreman, Intermediate SChOOL............ccovvveiieeeieieeeiee e
Plant Foreman, Special Education Center............ccooervvvrieienenerieeenan
Pool Maintenance Assistant/Custodian............oocvvvveiveivieeiiciee e
Pool/Stadium Maintenance WOTKET .........cocoveiceiiiiie e

FOOD SERVICES

Food Service Assistant - Café.........cccccvveiiiiiiii e
Food Service ASSISTANT | ......cc.oeiviiiiiiceic e
Food Service ASSIStaNnt 1™ ........ocoueviiiciiee e
Food Service ASSIStant Hl.........ocovveiiciiii e
Food Service Assistant IV, Lead WOIKEr .......ccccooevviviviiiic e
Food Service Manager, SECONTAIY .........cccveverereeeene e e
Health Nutrition Leader (School Readingss) ........cccccvvveveninienniieee.

WAREHOUSE SERVICES

Food Service Delivery WOIKEN .........ccocoveiiiieiiieec e
Warehouse/Delivery Worker - FOOd Service.........ccouvvnineneicieennn.
Warehouse Delivery WOrKer ©..........ccooevviieiiiiiene e
Warehouse Delivery Worker H1* ..o
Warehouse Delivery Worker 11 - Surplus Property ........cccoceevevvvvenenne.

TRANSPORTATION SERVICES
MECHANIC 11 ..
Transportation TEChNICIAN .......ceeiiiiiiee e

*Benchmark Position
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Appendix 2
Page 1 of 2
SCHEDULE OF CLASSIFICATION REVIEWS

FIRST YEAR - 33 Job Descriptions

Clerk I1* Secretary*

Attendance Clerk

ASB Account Clerk - Intermediate School (Secondary)
Bilingual Testing Clerk

Clerk |

Clerk 111 /- Benefits /- Dist Receptionist /-Payroll/- Sub Caller
Health Office Aide

Medi-Cal Specialist/Computer Assistant

Personnel Clerk

School Nurse Assistant

Elementary School Office Manager*

Adult School Office Manager

Intermediate School Office Manager

High School Office Manager

Maintenance & Operations Office Manager

Secretary, ASB Acct. Clerk, Secondary
Secretary, Director

Secretary, Translator

Business Services Technical Assistant
Technology Services Support Specialist

Library/Media Clerk, Elementary*
Computer Laboratory Assistant
Instructional Assistant - Computer
Instructional Resource Assistant - Audio Visual
Instructional Resource Assistant - Textbooks
Instructional Resource Technician |
Instructional Resource Technician Assistant
Library/Media Clerk, Secondary

SECOND YEAR - 40 Job Descriptions
Maintenance/Electrician®

Maintenance/Air Conditioning & Heating
Maintenance/Asst. Air Conditioning & Heating
Maintenance/Audio Visual
Maintenance/Carpenter
Maintenance/Locksmith

Maintenance/Assistant Locksmith
Maintenance/Multi-Trade Worker
Maintenance/Painter

Maintenance/Plumber

Maintenance & Operations/Scheduler-Expediter

Maintenance/General Worker*

Groundskeeper/Sprinkler Repairer
Maintenance/Sprinkler Repairer

Telecommunications Specialist I*

Telecommunications/Network Specialist

Mechanic 11*

Transportation Technician*

Plant Foreman, Elementary School*
Plant Foreman, Continuation High School
Plant Foreman, High School
Plant Foreman, Intermediate School
Plant Foreman, Special Education Center

Locker Room Attendant/Athletic Equipment Fieldperson*

Custodian*
Animal Care Custodian
Custodian, Lead / Dist Lead / Special Ed Center
Pool/Maintenance Assistant/Custodian
Pool/Stadium Maintenance Worker

Warehouse Delivery Worker 11*
Food Service Delivery Worker
Warehouse/Delivery Worker - Food Service
Warehouse Delivery Worker |
Warehouse Delivery Worker 11 - Surplus Property

Groundskeeper/Gardener*
Groundskeeper/Gardener Assistant
Groundskeeper/Gardener, Lead Worker
Heavy Equipment Operator

*Benchmark
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SCHEDULE OF CLASSIFICATION REVIEWS

THIRD YEAR - 52 Job Descriptions

Food Service Assistant I11*
Food Service Assistant - Cafe
Food Service Assistant |
Food Service Assistant 111
Food Service Assistant 1V, Lead Worker
Food Service Manager, Secondary
Health/Nutrition Leader (School Readiness)

Reprographics Technician*
Bindery Assistant
Printing Press Technician

Information Services Technician 1*
Computer Analyst |
Computer Analyst 11
Computer Services Technician
Digital High School Computer Technician
Graphic Communications Technician
Information Systems Analyst
Information Services Web Analyst
Information Services Microsoft Office/Policy Mgr
Information Services Network Manager
Information Services Operations Supervisor
Information Services Microsoft Exchange Mail Mgr
Information Services Technician Il
Information Services Server Based Computing Mgr
Library/Media Services Technician
Technology Assistant
Technology Help Desk Technician
Technology Trainer

Account Clerk 11*
Account Clerk |
Account Clerk 111
Budget Clerk
Purchasing Clerk

Accounting Technician I*
Accounting Tech | Food Service/Technology
Accounting Technician |1
Accounting Tech Il - Attendance
Budget Technician
Risk Management Technician

Buyer*
Buyer, Senior
Buyer, Lead Senior
Purchasing Technician

Payroll Technician*
Payroll Technician, Lead

Personnel Technician I*
Benefits Technician Assistant
Personnel Technician Il

Student Services Technician

Campus Supervisor*
Campus Supervisor-Lead

FOURTH YEAR - 21 Job Descriptions
Instructional Assistant — Severely Handicapped™
Instructional Assistant - Adult Transition
Instructional Assistant - IBI
Instructional Assistant, Lead - Full Inclusion
Instructional Assistant, Lead - IBI
Instructional Assistant, Senior - IBI
Instructional Assistant - Physical Ed/Dressing Rm Assistant
Job Tech I - Job Coach
Job Tech Il — Case Manager
Job Tech 111 — Benefits Coordinator

Certified Occupational Therapy Assistant*
Speech and Language Pathology Assistant*

Instructional Assistant - ESL*
Bilingual Parent Advocate
Instructional Assistant - Sign Language
School/Community Outreach Liaison
School Readiness Assistant
School Readiness Leader
School Readiness Leader, Bilingual
Translator/Interpreter
Translator/Interpreter - Hearing Impaired

FIFTH YEAR - 7 Job Descriptions
Instructional Assistant*
Instructional Assistant - P.E.
Teacher Aide
Child Care Leader
Senior Child Care Leader
Assistant Preschool Teacher
Preschool Teacher

*Benchmark
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ORANGE COUNTY UNIFIED SCHOOL DISTRICTS
USED FOR SALARY COMPARISONS

Capistrano Unified School District
Garden Grove Unified School District
Irvine Unified School District
Newport Mesa Unified School District
Orange Unified School District
Placentia-Yorba Linda Unified School District
Saddleback Valley Unified School District
Santa Ana Unified School District
Tustin Unified School District

88

Appendix 3



Appendix 4
Page 1 of 2

SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION REVIEW FORM

Name Date

Classification Title

School/Department

Hours Assigned Per Day

Years in Current Classification

Immediate Supervisor’s Name and Title

1. List duties that you perform that are NOT included in the attached current job description. In the column
at the right, give your best estimate of the frequency of time spent on each duty, using the following rating
scale: 1-seldom (quarterly to annual), 2-occasional (monthly), 3-frequent (weekly), or 4-continuous

(daily).
Statement of job duties and responsibilities performed that are not included in the attached Frequency
current job description: Rating

2. How long have you been performing the duties described in question #1 above:
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3. List machines, equipment or vehicles you are required to use in performing your job which are not
indicated on your job description. Indicate whether their use is seldom, occasional, frequent or
continuous:

Frequency
Rating

4. List duties from the attached job description that you do not perform:

I certify that the information I have provided is accurate and complete to the best of my knowledge except
as noted.

Employee Date

Supervisor Date

(Note: If the Supervisor disagrees with the information on this form, he/she should attach a statement
indicating disputed points.)

Employee: Make a copy of this form for your files and give the original to your supervisor.
Supervisor: Return form to Human Resources.

Revised: October 2005
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
REQUEST FOR SPECIAL CLASSIFICATION REVIEW

Name Date

Classification Title

School/Department

Immediate Supervisor’s Name and Title

Employee’s and/or Supervisor’s statement of reorganization resulting in request for special review:

1. List duties that you perform that are not included in the attached current job description. In the column at
the right, give your best estimate of the frequency of time spent on each duty, using the following rating
scale: 1-seldom (quarterly to annual), 2-occasional (monthly), 3-frequent (weekly), or 4-continuous

(daily).
Statement of job duties and responsibilities performed that are not included in the attached Frequency
current job description: Rating
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2. How long have you been performing the duties described in question #1 above:

3. List machines, equipment or vehicles you are required to use in performing your job which are not
indicated on your job description. Indicate whether their use is seldom, occasional, frequent or
continuous:

Frequency
Rating

4. List duties from the attached job description that you do not perform:

I certify that the information I have provided is accurate and complete to the best of my knowledge except
as noted.

Employee Date
Supervisor Date
Division Assistant/Assistant Superintendent Date

(Note: If the Supervisor disagrees with the information on this form, he/she should attach a statement
indicating disputed points.)

Distribution: Original-Human Resources, Canary copy-Employee, Pink copy-Supervisor,
Gold copy-Assistant Superintendent
(Copy may be sent to CSEA Chapter 616 at employee option.)

Revised: November, 1999
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
CLASSIFICATION DECISION APPEAL

Name Date

Classification Title

School/Department

Immediate Supervisor’s Name and Title

Date of Classification Decision (Attach copy of Decision Notice to Employee)

Employee’s statement of appeal (specific reasons for appeal):

Employee’s Suggested Solution:

I certify that the information I have provided is accurate and complete to the best of my knowledge.

Employee Date

Distribution: Original-Human Resources, Canary copy-Employee, Pink copy-Supervisor,
Gold copy-Assistant Superintendent
(Copy may be sent to CSEA Chapter 616 at employee option.)

Revised: April, 2008
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AGREEMENT WITH CSEA, 2018-2021 (revised 6/2021)
ARTICLE XIX: TERM

This Agreement shall remain in full force and effective from July 1, 2018 up to and
including June 30, 2021. In the 2019-2020 school year, each party may agree to
reopen negotiations on two Articles of each parties’ choosing exclusive of salary and
benefits. The reopener proposal shall be submitted by May 24, 2019. In the 2020-
2021 school year, each party may agree to reopen negotiations on the Salary and
Benefits plus two Articles of each parties’ choosing. The parties agree that reopener
proposals shall be submitted thirty (30) working days following Board ratification of the
current Agreement or March 31, whichever comes first. The District agrees to extend
the above mentioned deadline upon receipt of written request, submitted by the CSEA

Chapter President by March 15.

aﬁs Feldg, Presi%ent Suzie R. Swartz, Preside

Negotiation Team, CSEA Chapter 616 Board of Education

B

arbara Schdlfhan, Clerk

Diane Hankes, Member

Negotiation Team, CSEA Chapter 616 Board of Education
<4 ‘ /
Sally Med : T urner,

NegotiationFeam, CSEA Chapter 616 SupenntendeW

Domini¢ Padikd, Meffber __— C‘" nnie Cavanaugh, Assnsw

Negotlatlon Team CSEA Chapter 616 & Fisdal Sepvices

Rey Membe’
Tea A Chapter 616

Rena Thompson, Ed.D
Human Resources

—Mfary Ann Brady, Me
Negotiation Team, CS Chapter 616

Tiﬁ%y L&pez,I Lzbor Relations

Representative, CSEA

Ratified: June 1, 2021
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT

CLASSIFIED SERVICE CLASSIFICATION SCHEDULE Appendix A
Salary Schedule, Effective 7/1/20
POSITION RANGE POSITION RANGE
Account Clerk | 28 Job Technician | — Job Coach 24
Account Clerk Il 32 Job Technician Il — Case Manager 25
Account Clerk Il 35 Job Technician Il — Benefits Coordinator 26
Accounting Technician | 37 Library/Media Clerk, Elem 26
Accounting Technician Il 40 Library/Media Clerk, Secondary 28
Animal Care Custodian 29 Library/Media Services Technician 34
ASB Account Clerk - Secondary School 30 Locker Room Attend/Athl Equip Fieldperson 31
Attendance Clerk 30 Maintenance/Assistant Locksmith 35
Benefits Technician Assistant 35 Maintenance/Audio Visual 41
Bilingual Parent Advocate 17 Maintenance/Carpenter 41
Bilingual Testing Clerk 28 Maintenance/Electrician 41
Bilingual Testing Technician 33 Maintenance/General Worker 35
Budget Technician | 37 Maintenance/HVAC 41
Buyer 34 Maintenance/HVAC Asst 35
Buyer, Lead Senior 40 Maintenance/Lead Locksmith 46
Buyer, Senior 38 Maintenance/Locksmith 41
Campus Supervisor 21 Maintenance/Multi-Trade Worker 37
Campus Supervisor — Lead 29 Maintenance/Painter 41
Certified Occupational Therapy Assistant 41 Maintenance/Plumber 41
Clerk | 25 Maintenance/Sprinkler Repairer 36
Clerk Il 28 Maintenance & Operations/Scheduler-Expediter 37
Clerk 1lI 30 Mechanic Il 41
Clerk Il - Benefits 30 Office Manager, Elementary School 35
Clerk Il - District Receptionist 30 Office Manager, High School 36
Clerk Il - Payroll 30 Office Manager, Intermediate School 35
Computer Analyst | 47 Office Manager, Maintenance, Operations & Const 36
Computer Analyst Il 62 Office Manager, Virtual Academy 35
Computer Service Technician 49 Payroll Technician* 35
Custodian* 29 Payroll Technician, Lead 40
Custodian, District Lead 34 Physical Therapist 59
Custodian, Lead 33 Plant Foreman, Continuation High School 34
Custodian, Special Education Center 30 Plant Foreman, Elementary School 32
Digital High School Computer Technician 39 Plant Foreman, High School 37
Food Service Assistant - Cafe 22 Plant Foreman, Intermediate School 34
Food Service Assistant | 16 Plant Foreman, Special Education Center 34
Food Service Assistant Il 19 Plant Foreman, Virtual Academy 34
Food Service Assistant IlI 22 Playground Assistant 13
Food Service Assistant IV, Lead Worker 26 Pool Maintenance Assistant/Custodian 30
Food Service Delivery Worker 29 Pool/Stadium Maintenance Worker 35
Food Service Manager, Secondary 28 Printing Press Technician* 34
Groundskeeper/Gardener* 31 Reprographics Technician 31
Groundskeeper/Gardener Assistant 22 School/Community Outreach Liaison 23
Groundskeeper/Gardener, Lead Worker 36 School Nurse Assistant 29
Groundskeeper/Sprinkler Repairer 32 School Readiness Assistant 18
Health/Nutrition Leader (School Readiness) 34 School Readiness Leader 34
Health Office Aide 23 School Readiness Leader, Bilingual 35
Heavy Equipment Operator 34 Secretary 32
Human Resources Substitute Caller 32 Secretary, ASB Account Clerk, Secondary 34
Human Resources Technician | 39 Secretary, Director 38
Human Resources Technician Il 40 Secretary/Translator 33
Information Services Network Manager 62 Software Developer 62
Information Services Technician Il 42 Speech and Language Pathology Assistant 41
Information Services Technician IlI 47 Student Services Technician 33
Information Systems Analyst 62 Teacher Aide 16
Instructional Assistant — Adult Transition 23 Technology Assistant 34
Instructional Asst — ELD 21 Technology Help Desk Technician 35
Instructional Assistant-Mild to Moderate 20 Technology Services Support Specialist 38
Instructional Asst — Moderate/Severe* 23 Telecommunications Specialist | 45
Instructional Asst — Physical Education 23 Telecommunications/Network Specialist 49
Instructional Asst — Sign Language 24 Translator/Interpreter 32
Instructional Asst — Trabuco Field Study 20 Translator/Interpreter-Hearing Impaired 32
Instructional Asst — Vision Impaired 23 Warehouse Delivery Worker | 31
Instruct Asst-Intensive Behavioral Instruction 25 Warehouse Delivery Worker |l 34
Inst Asst, Ld-Intensive Behavioral Instruction 32 Warehouse/Delivery Worker — Food Service 34
Inst Asst, Sr — Intensive Behavioral Instruction 28 Web Content Developer 50
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CLASSIFIED SERVICE CLASSIFICATION SCHEDULE, Effective 7/1/20 Appendix A

LONGEVITY PAY: $44.78/month; beginning with the sixth year of service for those who entered into the program prior to
7/1/94. Effective 7/1/94, entry into the program will begin with the eighth year of service. Both programs will continue
through the 24t year of service. Employees with 25 years of more of service will receive the same stipend they will be
receiving on 6/30/94. (Article IV, Section F, CSEA Chapter 616, Agreement with District)

SHIFT DIFFERENTIAL: 5% after 12:00 noon. 10% between 11:00 p.m. — 5:00 a.m. (Article IV, Section E)

FIRST AID CERTIFICATE: 2 1/2% stipend for a valid, District-approved First Aid Certificate, including CPR certificate
(Article 1V, Section G)

FOOD HANDLER CERTIFICATION: 1% stipend effective 1/1/00 for designated employees with valid, District-approved
Food Handler certification

BILINGUAL SKILLS: 1% stipend effective 2/9/00 for employees in designated positions requiring bilingual skills (Article 1V,
Section 1)

PROFESSIONAL GROWTH: $11.67/month per unit with maximum of 75 units. Quarter units will be converted on a 2/3
basis. (Article IV, Section L)

When members of the regular classified service serve a portion of their day in an exempt status, the exempt status
regulations as per Education Code 45103 apply to that portion of time in an exempt status, and the other regulations of the
classified service apply at other times.

ADDENDUM
POSITION RANGE POSITION RANGE
Child Care Leader 87 Assistant Preschool Teacher 82
Senior Child Care Leader 88 Preschool Teacher 83

INITIAL STEP PLACEMENT: A new employee shall be placed on Step “A” of the salary range applicable to his/her
classification and shall be advanced one (1) step upon completion of his/her probationary period. Upon verification of
prior experience, the Director of Classified Personnel, in consultation with the supervisor, may authorize a new
employee to be placed on the salary schedule no higher than Step “C”.

STEP PLACEMENT: Any employee shall be eligible to advance from step to step on the salary schedule upon
reaching her/her anniversary date.

CHILD CARE SHIFT DIFFERENTIAL: Child Care Leaders who are assigned an afternoon shift and agree to work
and additional morning shift, opening at 7 a.m., will receive a stipend of 20% shift differential of the AM hours worked,
with a minimum of 1.5 hours.

PRESCHOOL CONNECTION: The Manager of the Child Care Division may designate Mentor Teachers for this
program. Individuals designated as mentors shall receive a 5% stipend.

Board Approved: 6/10/21 Effective: 7/1/20



Appendix A

SALARY SCHEDULE

ENTITY: SADDLEBACK VALLEY USD Page 1 of 3
AS OF: 07/01/2020

SCHEDULE: CL

RANGE/STEP A B C D E F
13 RANGE 13 2,112.79 2,216.36 2,326.75 2,440.40 2,567.42 2,695.82
12.1928* 12.7906* 13.4276* 14.0835 14.8165 15.5575
14 RANGE 14 2,162.89 2,266.48 2,376.95 2,500.59 2,624.31 2,755.53
12.4820* 13.0798* 13.7173* 14.4309 15.1448 15.9021
15 RANGE 15 2,216.36 2,326.75 2,440.40 2,567.42 2,691.17 2,825.72
12.7900* 13.4276* 14.0835 14.8165 15.5307 16.3071
16 RANGE 16 2,266.48 2,376.95 2,500.59 2,624.31 2,761.31 2,899.39
13.0798* 13.7173* 14.4309 15.1448 15.9355 16.7323
17 RANGE 17 2,326.75 2,440.40 2,567.42 2,691.17 2,818.18 2,959.06
13.4276* 14.0835 14.8165 15.5307 16.2636 17.0767
18 RANGE 18 2,376.95 2,500.59 2,624.31 2,761.31 2,895.08 3,039.82
13.7173* 14.4309 15.1448 15.9355 16.7074 17.5428
19 RANGE 19 2,440.40 2,567.42 2,691.17 2,818.18 2,965.26 3,113.56
14.0835 14.8165 15.5307 16.2636 17.1125 17.9683
20 RANGE 20 2,500.59 2,624.31 2,761.31 2,895.08 3,038.77 3,190.67
14.4309 15.1448 15.9355 16.7074 17.5367 18.4133
21 RANGE 21 2,567.42 2,691.17 2,818.18 2,965.26 3,115.74 3,271.56
14.8165 15.5307 16.2636 17.1125 17.9809 18.8801
22 RANGE 22 2,624.31 2,761.31 2,895.08 3,038.77 3,182.60 3,341.69
15.1448 15.9355 16.7074 17.5367 18.3667 19.2848
23 RANGE 23 2,691.17 2,818.18 2,965.26 3,115.74 3,269.52 3,432.95
15.5307 16.2637 17.1124 17.9809 18.8684 19.8115
24 RANGE 24 2,761.31 2,895.08 3,038.77 3,182.60 3,346.34 3,513.68
15.9355 16.7074 17.5367 18.3667 19.3117 20.2774
25 RANGE 25 2,818.18 2,965.26 3,115.74 3,269.52 3,429.95 3,601.40
16.2637 17.1124 17.9809 18.8684 19.7942 20.7836
26 RANGE 26 2,895.08 3,038.77 3,182.60 3,346.34 3,516.86 3,692.70
16.7074 17.5367 18.3667 19.3117 20.2958 21.3105
27 RANGE 27 2,965.26 3,115.74 3,269.52 3,429.95 3,600.42 3,780.48
17.1124 17.9809 18.8684 19.7942 20.7779 218171
28 RANGE 28 3,038.77 3,182.60 3,346.34 3,516.86 3,697.39 3,882.24
17.5367 18.3667 19.3117 20.2958 21.3376 22.4043
29 RANGE 29 3,115.74 3,269.52 3,429.95 3,600.42 3,777.59 3,966.47
17.9809 18.8684 19.7942 20.7779 21.8004 22.8904
30 RANGE 30 3,182.60 3,346.34 3,516.86 3,697.39 3,871.23 4,064.75
18.3667 19.3117 20.2958 21.3376 22.3408 23.4576
31 RANGE 31 3,269.52 3,429.95 3,600.42 3,777.59 3,974.88 4,173.61
18.8684 19.7942 20.7779 21.8004 22.9390 24.0858
32 RANGE 32 3,346.34 3,516.86 3,697.39 3,871.23 4,068.45 4,271.87
19.3117 20.2958 21.3376 22.3408 23.4790 24.6529
33 RANGE 33 3,429.95 3,600.42 3,777.59 3,974.88 4,168.75 4,377.20

19.7942 20.7779 21.8004 22.9390 24.0577 25.2607
Hourly Rate = Monthly Rate * 12 / District Hours Per Year i
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SADDLEBACK VALLEY USD SA L'A;\IS:QCI i%ll;loiDU LE Page 2 of 3
SCHEDULE: CL
RANGE/STEP A B C D E F
34 RANGE 34 3,516.86 3,697.39 3,871.23 4,068.45 4,272.37 4,486.01
20.2958 21.3376 22.3408 23.4790 24.6557 25.8887
35 RANGE 35 3,600.42 3,777.59 3,974.88 4,168.75 4,379.33 4,598.27
20.7779 21.8004 22.9390 24.0577 25.2731 26.5365
36 RANGE 36 3,697.39 3,871.23 4,068.45 4,272.37 4,483.08 4,707.20
21.3376 22.3408 23.4790 24.6557 25.8718 27.1652
37 RANGE 37 3,777.59 3,974.88 4,168.75 4,379.33 4,590.01 4,819.49
21.8004 22.9390 24.0577 25.2731 26.4889 27.8132
38 RANGE 38 3,871.23 4,068.45 4,272.37 4,483.08 4,706.99 4,942.30
22.3408 23.4790 24.6557 25.8718 27.1639 28.5219
39 RANGE 39 3,974.88 4,168.75 4,379.33 4,590.01 4,823.98 5,065.18
22.9390 24.0577 25.2731 26.4889 27.8391 29.2311
40 RANGE 40 4,068.45 4,272.37 4,483.08 4,706.99 4,951.00 5,198.59
23.4790 24.6557 25.8718 27.1639 28.5721 30.0010
41 RANGE 41 4,168.75 4,379.33 4,590.01 4,823.98 5,071.36 5,324.93
24.0577 25.2731 26.4889 27.8391 29.2667 30.7301
42 RANGE 42 4,272.37 4,483.08 4,706.99 4,951.00 5,191.75 5,451.28
24.6557 25.8718 27.1639 28.5721 29.9615 31.4592
43 RANGE 43 4,379.33 4,590.01 4,823.98 5,071.36 5,325.42 5,591.70
25.2731 26.4889 27.8391 29.2667 30.7329 32.2696
44 RANGE 44 4,483.08 4,706.99 4,951.00 5,191.75 5,449.13 5,721.56
25.8718 27.1639 28.5721 29.9615 31.4468 33.0190
45 RANGE 45 4,590.01 4,823.98 5,071.36 5,325.42 5,589.52 5,869.02
26.4889 27.8391 29.2667 30.7329 32.2570 33.8700
46 RANGE 46 4,706.99 4,951.00 5,191.75 5,449.13 5,716.58 6,002.37
27.1639 28.5721 29.9615 31.4468 32.9903 34.6396
47 RANGE 47 4,823.98 5,071.36 5,325.42 5,589.52 5,870.34 6,163.86
27.8391 29.2667 30.7329 32.2570 33.8777 35.5715
48 RANGE 48 4,951.00 5,191.75 5,449.13 5,716.58 6,017.45 6,318.25
28.5721 29.9615 31.4468 32.9903 34.7266 36.4625
49 RANGE 49 5,071.36 5,325.42 5,589.52 5,870.34 6,167.94 6,476.33
29.2667 30.7329 32.2570 33.8777 35.5950 37.3747
50 RANGE 50 5,191.75 5,449.13 5,716.58 6,017.45 6,321.67 6,637.75
29.9615 31.4468 32.9903 34.7266 36.4822 38.3063
51 RANGE 51 5,325.42 5,589.52 5,870.34 6,167.94 6,475.45 6,799.22
30.7329 32.2570 33.8777 35.5950 37.3696 39.2382
52 RANGE 52 5,449.13 5,716.58 6,017.45 6,321.67 6,639.30 6,971.23
31.4468 32.9903 34.7266 36.4822 38.3153 40.2308
53 RANGE 53 5,589.52 5,870.34 6,167.94 6,475.45 6,799.72 7,139.75
32.2570 33.8777 35.5950 37.3696 39.2410 41.2033
54 RANGE 54 5,716.58 6,017.45 6,321.67 6,639.30 6,963.51 7,311.66
32.9903 34.7266 36.4822 38.3153 40.1863 42.1954

Hourly Rate = Monthly Rate * 12 / District Hours Per Year

iv
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SCHEDULE: CL
RANGE/STEP A B C D E F
55 RANGE 55 5,870.34 6,167.94 6,475.45 6,799.72 7,137.38 7,494.26
33.8777 35.5950 37.3696 39.2410 41.1896 43.2492
56 RANGE 56 6,017.45 6,321.67 6,639.30 6,963.51 7,314.50 7,680.19
34.7266 36.4822 38.3153 40.1863 42.2119 44.3223
57 RANGE 57 6,167.94 6,475.45 6,799.72 7,137.38 7,491.68 7,866.30
35.5950 37.3696 39.2410 41.1896 43.2343 45.3962
58 RANGE 58 6,321.67 6,639.30 6,963.51 7,314.50 7,678.95 8,062.87
36.4822 38.3153 40.1863 42.2119 44.3150 46.5307
59 RANGE 59 6,475.45 6,799.72 7,137.38 7,491.68 7,862.80 8,255.93
37.3696 39.2410 41.1896 43.2343 45.3760 47.6448
60 RANGE 60 6,639.30 6,963.51 7,314.50 7,678.95 8,063.40 8,466.55
38.3153 40.1863 42.2119 44.3150 46.5337 48.8602
61 RANGE 61 6,805.29 7,145.55 7,502.80 7,877.92 8,271.86 8,685.42
39.2732 41.2368 43.2985 45.4633 47.7367 50.1234
62 RANGE 62 6,975.39 7,324.16 7,690.36 8,074.88 8,478.63 8,902.59
40.2548 42.2676 44.3809 46.5999 48.9300 51.3767
63 RANGE 63 7,149.80 7,507.33 7,882.59 8,276.77 8,690.62 9,125.11
41.2613 43.3247 45.4903 47.7651 50.1534 52.6609
64 RANGE 64 7,328.54 7,694.95 8,079.69 8,483.69 8,907.89 9,353.24
42.2929 44.4074 46.6277 48.9592 51.4073 53.9774
65 RANGE 65 7,511.75 7,887.32 8,281.70 8,695.79 9,130.58 9,587.10
43.3501 45.5176 47.7935 50.1832 52.6924 55.3269
82 RANGE 82 2,292.98 2,421.57 2,547.72 2,676.33 2,802.50 2,942.63
13.2327* 13.9748* 14.7028 15.4450 16.1732 16.9818
83 RANGE 83 3,312.06 3,440.64 3,566.84 3,695.43 3,821.61 4,012.69
19.1139 19.8558 20.5841 21.3263 22.0544 23.1572
87 RANGE 87 2,038.18 2,166.80 2,292.98 2,421.57 2,547.72 2,675.12
11.7623* 12.5045* 13.2327* 13.9748* 14.7028 15.4381
88 RANGE 88 2,676.33 2,802.50 2,931.10 3,057.27 3,185.89 3,345.17
15.4450 16.1732 16.9153 17.6434 18.3857 19.3049

Hourly Rate = Monthly Rate * 12 / District Hours Per Year

*

All Ranges and Steps below minimum wage, will be paid at minimum wage.



Work
Year Total Paid
Category| Calendar Days Work Days

1 CLO8A 205.5 182
1 CLO8B 206.5 182
1 CLo8cC 207 182
1 CLO8D 208 182
1 CLO8E 209 182
1 CLOSA 205.5 182
1 CLO9B 206.5 182
1 CLO9C 207 182
1 CLOSD 208 182
1 CLOSE 209 182
1 CL10A 207.5 184
1 CL10B 208.5 184
1 CL10C 209 184
1 CL11A 208.5 185
1 CL11B 209 185
1 CL12A 205.5 182
1 CL12B 206.5 182
1 CL12C 207 182
1 CL12D 208 182
1 CL12E 209 182
2 CL20A 217 193
2 CL20B 218 193
2 CL20C 218.5 193
2 CL20D 219.5 193
2 CL20E 220 193
3 CL30 227 ok

4 CL40 232 *k

4 CLAOE 232 *k

5 CL50 239 ok

5 CL51 239 ok

6 CL60 247 ok

7 CL71 251 *k

7 CL72 251 *k

8 CL80 260 ok

**reflects total paid days including holiday and vacation

APPENDIX B

\



CLASSIFIED PERSONNEL
DAYS OF VACATION -- FULL-TIME EMPLOYEES FOR FULL FISCAL YEAR OF EMPLOYMENT

DAYS OF EARNED VACATION*

Mos Per Yr One Two Three Four Five Six Eight Ten Eleven Twelve Fifteen
Employed Year Years Years Years Years Years Years Years Years Years Years
12 12.00 13.00 14.00 15.00 16.00 17.00 18.00 19.00 20.00 21.00 22.00

11 % 11.75 12.75 13.75 14.75 15.75 16.75 17.75 18.75 19.75 20.75 21.75
11% 11.50 12.50 13.50 14.50 15.50 16.50 17.50 18.50 19.50 20.50 21.50
11 Y 11.25 12.25 13.25 14.25 15.25 16.25 17.25 18.25 19.25 20.25 21.25
11 11.00 12.00 13.00 14.00 15.00 16.00 17.00 18.00 19.00 20.00 21.00

10 % 10.75 11.75 12.50 13.50 14.50 15.50 16.50 17.50 18.50 19.50 20.50
10 % 10.50 11.50 12.00 13.00 14.00 15.00 16.00 17.00 18.00 19.00 20.00
10 Y4 10.25 11.25 11.75 12.75 13.75 14.75 15.75 16.75 17.75 18.75 19.75
10 10.00 11.00 11.50 12.50 13.50 14.50 15.50 16.50 17.50 18.50 19.50
99, 9.75 10.75 11.25 12.25 13.25 14.25 15.25 16.25 17.25 18.25 19.25
9% 9.50 10.50 11.00 12.00 13.00 14.00 15.00 16.00 17.00 18.00 19.00

9 Y, 9.25 10.25 10.75 11.75 12.75 13.75 14.75 15.75 16.75 17.75 18.75

9 9.00 10.00 10.50 11.50 12.50 13.50 14.50 15.50 16.50 17.50 18.50

A

A. * Above table indicates number of days of vacation per fiscal year that a full-time employee earns if employment has been in effect for years indicated.

B. Hourly employees shall receive one hour of vacation for each 21 hours worked the first year, 1.05 hours for each 21 hours worked the second year, 1.10
hours for each 21 hours worked the third year, 1.20 hours for each 21 hours worked the fourth year, 1.30 hours for each 21 hours worked the fifth year,
1.40 hours for each 21 hours worked the sixth year, 1.50 hours for each 21 hours worked the eighth year, 1.60 hours for each 21 hours worked the tenth
year, 1.70 hours for each 21 hours worked the eleventh year, 1.80 hours for each 21 hours worked the twelfth year, and 1.90 hours for each 21 hours
worked the fifteenth year. This will not include hours worked and paid for an overtime rate. (Adjusted per above schedule, when adopted)

Board Approval: January 9, 1990

D Xipuaddy
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TENTATIVE AGREEMENT
BETWEEN THE
CALIFORNIA SCHOOL EMPLOYEES ASSOCATION and its
SADDLEBACK CHAPTER 616
and
SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT

September 16, 2021

A. Insurance Programs

&, The District will contribute toward the cost of the PPO and HMO medical care Insurance policy
premiums or programs, mental health care insurance policy premiums or programs, dental care
insurance policy premiums or programs, vision care policy premiums or programs, and life and
accidental death and dismemberment insurance policy premiums or programs for group plans
covering eligible active employees and eligible active dependents, subject to the employee
working more than thirty (30) hours a week and making an annual contribution for the balance
of the premium above the District contribution. (See Plan Document for complete regulations
regerding eligibility).
o For the 2021 benefit year. —Mthe Board shall implement annual employee payroll
contributions for HMO and PPO medical and mental health benefit coverages as follows:

HMO £ NARROW NETWORIK-HMO

2—$800 emplayoo oaly

+—$760-employoe-plus-one-dependent

XVi



+—§1,/000-omployoe onlys

+-$2,250 employes plus one dopendant
$3.360 . et -+ ondentet
EFotiie-domuansde T~ plus the elfforonec-hotwesn the comp aséte vato of the
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composite rata et the LRO.
Employee annual,-eentdbutions will not exeeedi
NARROW NETWORK HMO
¢ $0 employee only
o $0 employee plus one dependent
o $0 employee plus two or more dependents

HMO

o $885 employee only

o $1,328 employee plus one dependent

e $1,770 employee plus two or more dependents
EPO

o $1,780 employee only

o $2,415 employee pius one dependent

o $2,085 employee plus two or more dependents
PPO

e $3,580 employee only

e $4,830 employee plus one dependent
o__$5,930 empioyee plus two or more dependents

. 22 QML

- U YOD EFLH DO

o__$18.349 emolovee plus ohlid(ren)
o $30,679 emoloves plus family (spouse/domentic partner plug childiren))
Effective January 1, 2023, the District contribution to health benefits shall be no lower than:

o__$6,782 employee only

xviii



nlm.ﬂlllﬂmnl
For the 2021, and-2022 an«d 2023 benefit years, the District will make a contribution of $750

to a qualified Health Reimbursement Account (HRA) for each eligible employee participating
in a District sponsored HMO medical plan, $1,000 to a qualified Health Reimbursement
Account (HRA) for each eligible employse participating in the District sponsored EPO
medical plan and $1,500 to a qualified Mealth Reimbursement Account (HRA) for each
eligible employee participating in the District sponsored PPO medical plan.

California School Employee Association Saddleback Valiey Unified School District

_%ﬁ_z%g CA““’ a"“ﬁ% 9/1aj2y

Chris F Connie Cavanaugh Date

Chapter President for CSEA Chapter 616 Asslstant Superintendent, Human Resources
& Fiscal Services

ny Date

CSEA Labor Relations Representative
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MEMORANDUM OF UNDERSTANDING (MOU)
BETWEEN THE
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION aad its
SADDLEBACK CHAPTER 616 (“CSEA”)
AND
SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT (“DISTRICT")

BENEFIT DEADLINE EXTENSION

May 3, 2021

The parties agree to extend the original May 1, 2021 deadline to negotiate the district
contribution to be effective January 1, 2022 to September 15, 2021.

Date Connie Cavanaugh

Chris Felde
Chapter President, CSEA Cbapter 616 Assistant Superintendend,_bidiman Resources

& Fiscal Services
Tiffany v Date

CSEA Labor Relations Representative
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SADDLEBACK VALLEY UNIFIED SCHOOL DISTRICT
AND
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION AND ITS SADDLEBACK CHAPTER 616

MOU Modified Summer Work Hours

April 22,2021

Summer work hours will be modified for District office staff for 2021. The summer modified work hours
will begin Monday, June 7 and end Friday, July 23, 2021. The week of July 5 — July 9, employees are
expected to work their regular 8 hour days (Monday, July 5 is a holiday).

OPTIONS:
Monday - Thursday®: 8-hr employees work 10 hours
6-hr employees work 7 hours and 30 minutes
3.7-hr employees work 4 hours and 40 minutes
Friday*: Offices closed (all hours worked in 4 days, no vacation time required)

*Week of July 19 - Offices will be closed on Monday; work Tuesday ~ Friday
OR

Monday — Friday =~ Regular work week
Employees in the following classifications will also have the option to participate in the program.

Maintcnance and Operations

Print Shop/Warehouse

Custodial - Plant Foreman and site Custodians
Site level Clerical

TLC Child Care office staff

Employees in the Technology Department who elect to participate in the 4-day work week will work either
Monday — Thursday or Tuesday ~ Friday.

Individual work schedules will be determined in collaboration and approval of their supervisor.

During the 4-day work week, overtime shall be defined as any work in excess of ten (10) hours per day or
forty (40) hours in a calendar week. (Except the week of July 5.) Any leave taken during this period will be
accounted for based on actual hours worked.

A 7{;2/&/

22(2

Chris Felde Connie Cavanaugh )
Chapter President, CSEA Chapter 616 Assistant Superintendent, Hum@n Resources

& Fiscal Services

w 4122121
Tiffany Lo v Date

CSEA Labor Relations Representative
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