( PRINTING MY ACCESS ESSAYS (
( FROM HOME (
STEP 1: SYSTEM REQUIREMENTS CHECK (Must be done before using the My Access program!)

· Go to www.gomyaccess.com
· In the upper right hand corner of the screen, click on “System Requirements Check.”

· All boxes in the “Pass/Fail” column should say “Pass” (in green font).  If your system passes, in all categories, skip to step 2.
· If it says “Fail” (in red font), click on the “Help” link (directly to the right of where it says “Fail”) and follow the directions.

· After following the help directions, do the “System Requirements Check” again.  Be sure that the “Pass/Fail” column says “Pass” in all categories and then go to step 2.

STEP 2: PRINTING AN ESSAY

· Login to www.gomyaccess.com 
· Username = last name, first initial, last 3 digits of student ID #

(Example: smitha456)

· Password = 6 digit student ID #

(Example: 123456)

· Once in the assignment center, click on the “My Portfolio” tab at the top of the page.

· Find the essay that you want to print, and click on the holistic score (“HS”).

· Click on “View/Print Essay.”  

· Click on “Print.”

· Select the correct printer and click on “Print.”

· Your essay will now print.  (
